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Edison International Academy DH Student Attendance Policy 2025 - 2026

Rationale:

Regular attendance is fundamental to academic success and overall educational development. Consistent
attendance ensures that students have the opportunity to fully engage with their learning, minimizing the
risk of falling behind. Research indicates that students with poor attendance often struggle academically and
are at a disadvantage compared to their peers. Therefore, it is imperative for students to attend school
regularly to maximize their potential.

Attendance Registers: At Edison International Academy, we maintain an attendance register for all enrolled
students. The attendance register is vital for monitoring student attendance and is updated regularly by class
teachers. Timely follow-up is essential for any unexplained or unexpected absences, in accordance with Qatar
Ministry of Education guidelines. Edison International Academy has established procedures to address both
unexplained absences and habitual lateness.

School Procedures: Responsibilities:

Class teachers are responsible for accurately maintaining attendance registers at the beginning of each school
day and during the first period.

Any changes in student enrolment status, including joining or leaving the school, must be promptly recorded
in both the admission and attendance registers.

The School Principal, in collaboration with the School Secretary, oversees the collection and management of
attendance registers, as well as any necessary communication with parents and education authorities.

Attendance Reporting:

Attendance issues, such as 20 days of unauthorized absence or deletions from the school register without
knowledge of the next school, are reported to the Supreme Education Council. « Each attendance register
includes details of the student's class, daily attendance status (present, absent, or late), and any authorized
or unauthorized absences, with corresponding documentation maintained in student records.

Attendance Requirements:

All students are expected to actively participate in the school's learning program, including classwork,
homework, projects, quizzes, and assessments. Daily attendance is mandatory, with attendance sheets
submitted to the Ministry of Education and Higher Education (MOEHE) daily.

Students must maintain a minimum of 85% attendance for the academic year to pass. Failure to meet this
requirement will result in automatic failure, regardless of academic performance.

Students must also achieve a minimum of 50% in all subjects, in addition to meeting the attendance
requirement, to pass the academic year.

Electronic Registration:

Attendance registers are maintained electronically with provisions for backup and storage for at least three
years.

Any corrections to the register must be documented, indicating the nature of the amendment, the
responsible individual, and the date of correction.

Attendance Register Entries:

Attendance registers utilize clear codes for marking student attendance, with distinctions made for approved
and unapproved absences.

All absences require explanation from parents or guardians, with corresponding letters kept on file and totals
tallied daily.
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* The administration assistant follows up on absences, ensuring proper safeguarding measures, identifying
reasons for absence, and informing class teachers accordingly.

+ Attendance registers are considered legal documents and are subject to inspection by appropriate
authorities.

Conclusion: Edison International Academy remains committed to promoting regular attendance and providing
necessary support to students to ensure their academic success. By adhering to these policies and procedures, we
aim to create a conducive learning environment where every student has the opportunity to thrive.

DH Management

This policy is subject to annual review.

Name of student: Class:

Name of parent:

Parent signature: Date:
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