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SAFETY POLICY 2026-2027

Objective:

To provide safe practices that ensure the welfare of students and teachers which will help

prevent damage to equipment and facilities.

Rationale:

Safety in a school is about taking a sensible and proportionate approach to ensure the
premises provide a safe place for all who use them, including the school workforce, parents,

visitors and students.

Implementation:

In planning classroom activities, a risk management approach needs to be taken. Teachers
need to identify potential hazards, assess risks and select the most appropriate way of
eliminating or controlling them before undertaking activities with students. Safety procedures
must be considered when planning classroom activities. Teachers are responsible for
modeling and discussing safety procedures and regulations. Teachers are required to provide
adequate supervision and quality instruction in the delivery of relevant, well-prepared
engaging and motivating content and activities to ensure the safety of those in their care. The
level of supervision and instruction needs to be commensurate with the maturity and skill level

of students.

Procedures:

» Follow all safety guidelines of the MOPH.
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Use school-established emergency procedures, such as evacuation plans for classrooms
and other school environments, and make it clear to students what to do in case of an
emergency.

Inspect materials, equipment, and facilities regularly and discontinue the use of defective
or unsafe equipment.

Use posters and bulletin boards to emphasize potential dangers and safety procedures.
Supervise students who are using equipment that can be hazardous.

Demonstrate and model safe behaviour.

Develop class behaviour rules and consequences.

Establish clear and workable routines for entering and leaving rooms, moving around the
classroom and school, distributing and collecting materials and resources, manual
handling and working independently or in groups.

Check your classroom daily to make sure that everything you and your students need are
easily accessible. That means placing everyday items low on shelves or in plain sight so that
students do not have to go out of their way to get what they need. If supplies are

too high and out of reach, students can easily get hurt in the process of trying to reach them.
Assess and manage risks in specific subject areas e.g. Science and Art.

Avoid hazardous activities where their own level of skill or knowledge may be limited.

Use resources, including equipment, appropriate to the maturity and skill of students.
Adhere to sun protection guidelines during outdoor activities.

Follow sound behaviour management practices.

Only mature students should be allowed to work above ground level, with instruction and
supervision.

Organise classroom furniture in a way that is safe and orderly. For example, chairs should
not be left in the middle of the room- students can easily trip are them! If you plan to set up
classroom work stations, make sure they are relatively easy for students to get to. That
means keeping all possible walkways clear.

Implement the school’s Behaviour policy.

Carpets must be placed in a manner that will prevent the student from tripping and falling.
Notify cleaners of the presence of insects and rodents.

Always keep water heater switched off on the water dispenser.

Students should not be sent to the Nurse room during break times unless it is an emergency.

Responsibilities for break time supervision, P.E. and in play areas:
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* Beontime and actively supervise students and encourage appropriate behaviour.

¢ Remain in designated areas unless needed in another area (as requested by Break Duty
Supervisor).

*  Carefully monitor students who litter.

* Regularly scan the playground, checking play equipment for potential hazards and
vigilantly observe the students.

* Teachers need to be visible to the students at all times.

* Theuse of phones while supervising students should be kept to a minimum. Distractions can
significantly reduce the ability to effectively watch children.

* Do notallow students to enter the building unless it is necessary.

* Teach kids how to play safely. If they know the rules of the playground, they’re less likely to
get hurt.

* Personally accompany injured students to the nurse. Do not send an injured student to the
nurse by himself/herself.

» Students are not allowed to play without shoes in play areas and shoe laces should be tied
at all times to prevent accidents.

* PE teachers should note names of Diabetic students and get approval from nurse before
allowing them to participate in any outdoor activity.

* Each student should be encouraged to have their own water bottle and to drink more
especially in hot weather condition.

Evaluation: This policy is reviewed yearly and whenever necessary.

Forms:

The checklist is a tool for school staff to raise awareness on areas of concern.

completed checklists will provide a useful resource to the school management team when
reviewing their whole-school risk assessment. These forms are completed each term.

DH- SAFETY CHECKLIST
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Fire Safety and Emergency Response Yes | N/A | Further Action Needed
Safety rules and evacuation routes are prominently displayed.

The area has an audible evacuation alarm.

Doorways, walkways and evacuation exits are kept clear.

External exit doors can be opened from the inside without a key and

emergency fire exits are signed.

Fire control equipment is easily accessible, signed, regularly tested

and of the appropriate type.

Rooms Yes | N/A| Further Action Needed
The room is clean and tidy. Spillages are immediately taken care of.

There is sufficient space for each person to work safely.

Floor surfaces are maintained in a safe condition and are they

suitable for the type of activities being conducted.

Walls and ceilings are safe and in good condition.

Steps and stairs are in a safe condition with non-slip surface, and

secure handrails where needed.

Doors, windows and locks are in good condition and working order.

Blinds or window covering are in place to protect from glare and heat from the sun?

There is adequate ventilation.

The lighting is adequate to work safely.

Furniture, Fixtures and Fittings Yes | N/A| Further Action Needed

All furniture is safe and in good condition.
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Light fittings/fixtures are in good condition and working order.

Hanging displays are not hazardous.

Is furniture suitable for the size of the user and year level (chairs and
table).

Storage Yes | N/A | Further Action Needed
Hazardous substances (paints) are stored and labeled

appropriately

Required resources and equipment are stored safely.

Free standing shelves/cupboards are secured to ensure stability.

Storerooms and storage areas are tidy and free from obstruction

Electrical Yes | N/A | Further Action Needed
Electrical equipment is in good condition and is tested and tagged

asrequired.

Electrical soccets and plugs are located out of reach of students.

All new power boards have an overload switch.

Electrical cords or wires not taped to walls. Cords are not cut or

defective.

General Yes | N/A | Further Action Needed

Other hazards such as sharps, glare, fumes, insects and rodents have been
identified.

Noise is not a hazard.

Woater heaters are always switched off.

Scissors and paper cutters out of students’ reach.
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Sink areas are clean and in good working order.

Name:

Class:

Date:

Signature:
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