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End of Day Dismissal Policy

Rational:

Edison International Academy MK takes the safety and security of our students very seriously. In this regard we have a Dismissal Policy
that directs steps and procedures that are to be followed to ensure a smooth and safe transition from school to home at the end of the
day. The main focus is student supervision and safety.

Aim:

e That everyone involved in end of day dismissal knows and understands their role

e That parents, students, teachers and faculty know the process for releasing students out of the care of the teacher into the care
of parents/guardians.

e That the students will be collected by authorised persons

e That’ the students will be supervised at all times.

Dismissal Procedure

EYFS gate will open at 12.20 for EYFS Student pick up.

Main Gate 2 will open fully at 1. 10 pm for Primary Student pick up.

Parents or caregivers who are collecting students must produce a blue student identification card. One card per student.

If they forget their card, they must come to Reception and register for a temporary pink card.

The students may not be collected by their parents or caregivers no earlier than 1.15 pm from their class.

Dismissal Duty Staff must be in place at 1pm. If a duty person is required somewhere else at this time, then they must secure a

replacement to take their place.

Parents are not permitted to enter into Building B or Upstairs Building A at any time.

. The parents / caregivers will wait at the bottom of the stairs for students in Building A and at the front door in Building B.

9. For the outside classrooms the Parent /caregiver will wait outside the building door until their teachers releases the student at
1.15 pm.

10.1f parents need to talk with the teacher, they can make an appointment to see the teacher as at home time it is too busy for the
parent/caregiver to have a lengthy meeting at this time.

11.No student is permitted to leave the classroom before 1.15 pm with the exception of the bus students or with an early leave
form from administration.

12.Students who return home by bus will be collected from their class by the bus assistant no earlier than 1.05pm and no later than
1.10pm.

13.Students who are attending after school clubs or tuition programmes will be collected by a teaching assistant and taken to their
class after 1.15pm.

14.No Student shall be collected by another student only by an adult over the age of 18yrs.

15.No student is to be released from the classroom without being collected by an adult.

16.The last teacher for the last period is responsible for dismissal of students unless arranged with the class teacher.

17.Students who are not attending afterschool programme and are late to be picked up will be taken by their teacher to the wait in
the basement waiting area in Building A and organised to sit in the seats provided. Student must bring their bags to the
basement with them.

18.0nce parents have collected their students they are requested to leave the school promptly.

19.0nce the parents have collected their child they are fully responsible for the student.

20.Play in the yard is not permitted at home time.

21.All students must be collected in a timely manner
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e 1.15pm for Primary Yr.1 -6

22.Any parent/ guardian who has not collected a student not collected by 1.45 shall be called
23.All students must be collected by 2 pm each day at the latest as the teaching and admin staff are no longer on duty
24.There are no teaching staff in school after 2.00pm.

25.School Gates are closed at 2.00 pm
26.No Parent is permitted to approach another parent or student with a grievance at any time. All complaints must be directed to
the office and follow Edison Complaints Policy
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