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School Vision
“Prepare all students through a relevant, challenging curriculum and well-

resources facilities to become lifelong learners, contributing to a global society”
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Welcome to Edison Global Academy, Rawdat Al Hamama

We would like to extend a warm welcome to all parents and students to the Academic Year
2025/26.

This handbook has been written as it has become clear that the ‘little things’ about the daily life at
school sometimes tend to be a bit of a mystery to parents, especially those new to the school.
Rather than wait for everyone to work things out for themselves, this handbook has been put
together, so that all parents, as well as children can start the school year equipped with a better
understanding of how it works and what the school’s expectations are.

We hope that it provides you with all the information you need; however, should you have any
questions, please do not hesitate to contact the School Office.

Edison Global Academy, RH aims at offering all children in its care a warm, nurturing, and above
all, fruitful learning experience. Our teachers are committed to create an active, hands-on, and
exciting learning environment, which gives children a wealth of exciting experiences that capture
their imagination, motivate them to work hard and make them into independent and mature
thinkers from Preschool all the way to Year 10.

However, as your child’s ‘first educators’, we often require your full cooperation, so that your child
is able to achieve his/her learning goals. We are therefore particularly keen to involve you in
your child’s learning, by letting you know what is happening in class, and by supporting you to
be able to help your child.

We hope that this handbook brings the school’s daily routines and procedures closer to you, and
brings us one step closer towards establishing a productive working relationship with you in the
best interest of your child.
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The School Day

Below is an outline of a typical day at Edison Global Academy, RH according to year groups.
Please bear in mind, these timings can change slightly depending on the activity at hand and may
vary according to Ministry of Education and Higher Education (MoEHE) instructions.

Timetables: (daily schedule)

-The timetable will include the morning routine and breaks as follows:

Morning Registration 7:30-7:45

Morning Routine and Circle Time /
7:45 - 8:30
Lesson1

Lesson 2 9:00 — 9:45
Lesson 3 9:45 -10:30
Lesson 4 10:30 - 11:15

Lesson 5 11:45 -12:30
Lesson 6 12:30 - 12:15
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Morning Registration 7:30-7:45

Morning Routine and Circle Time /
7:45 - 8:30
Lesson1

Lesson 2 9:00 — 9:45
Lesson 3 9:45 -10:30
Lesson 4 10:30 - 11:15

Lesson 5 11:45 -12:30
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Key Stage 1& 2 (Years 1to 6)

Morning

Registration

7:25-7:30

Morning Registration

7:25-7:30

Lessonl 7:30 - 8:15 Lessonl 7:30 - 8:15
_ Lesson 2 8:15-9:00

Lesson 2 8:45-9:30 Lesson 3 9:00 - 9:45

Lesson 4 10:15 - 11:00 Lesson 4 10:15 - 11:00
Lesson 5 11:00 - 11:45

Lesson5 1:15 - 12:00 Lesson 6 11:45-12:30

Lesson 6 12:00 - 12:45

Lesson7 12:45 - 1:30 Lesson7 12:45 - 1:30
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Morning
Registration/

assembly time

7:25-7:30

Morning Registration/
. 7:25-7:30
assembly time

Lessonl 7:30 - 8:15 Lesson1 7:30 - 8:15

_ Lesson 2 8:15-9:00

Lesson 2 8:45-9:30 Lesson 3 9:00 - 9:45

Lesson4 10:15 - 11:00 Lesson 4 10:15 - 11:00

Lesson 5 11:00 - 11:45

Lesson5 1:15 - 12:00 Lesson 6 11:45-12:30
Lesson 6 12:00 - 12:45
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Morning . : .
. . 7:20-7:30 Morning Registration 7:20-7:30
Registration
Lesson1 7:30 - 8:15 Lesson 7:30 - 8:15
Lesson 2 8:15 - 9:00 Lesson 2 8:15 - 9:00

L

Lesson 3 9:30 -10:15 9:30 -10:15
Lesson 4 10:15 - 11:00 Lesson 4 10:15-11:00
Lesson 5 11:00 - 11:45 Lesson 5 11:00 - 11:45

Lesson 6 12:00 -12:45 Lesson 6 12:00 - 12:45

Lesson 7 12:45-1:30 Lesson 7 12:45 -1:30
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Morning
; _ 7:20-7:30 Morning Registration 7:20-7:30
Registration

Lesson1 7:30 - 8:15 Lessonl 7:30 - 8:15

Lesson 2 8:15 - 9:00 Lesson 2 8:15 - 9:00

Lesson 3 9:30 -10:15 9:30 -10:15
Lesson 4 10:15-11:00 Lesson 4 10:15 - 11:00
Lesson 5 T1:00 - 11:45 Lesson 5 11:00 - 11:45

Lesson 6 12:00 - 12:45 Lesson 6 12:00 - 12:45
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Student Attendance:

At Edison Global Academy, RH, the school day starts at 7:30am sharp. Particular importance is

attached to punctuality, and registration is an integral part of school administration as well as a
legal requirement.

Parents are therefore requested to ensure that children are dropped off on time, so that they do
not miss valuable classroom time, and that interruptions of other children caused by late students
can be avoided. Should your child be late to school for any reason beyond your control, please
inform the School Office or send a message on Digital Campus.

Please note that the school reserves the right to count 5 late arrivals as one absent day.

Our pick up times are at 1:30pm for all children from Preschool to Year 10. (Sunday to
Wednesday and at 12:30 on Thursdays)

Edison Global Academy, RH requests parents not to pick up children before these times, as again,
this causes considerable disruptions to the daily classroom routine and children lose valuable
lesson time.

Please also note, that Edison Global Academy, RH cannot guarantee sufficient supervision of
children who are picked up late after 2pm. If you know that you will be late, please contact the
School Office or your child’s class teacher on Digital Campus, so that the necessary
arrangements can be made.

Absence:

If parents know that their child is going to be absent, they must inform the School Office by latest
7:45 am on the day of the child’s absence. Parents should give the name of the child, as well as the
class teacher’s name and the reason for the child’s absence.

If a child is absent without being excused, Edison Global Academy, RH has the obligation to
ascertain the whereabouts of the child.

In case of a medical absence, you are required to supply the school with a medical certificate
from a registered medical doctor. You are advised to schedule doctor’s or dentist visits or any
other appointments after school hours.

EDISON Global Academy
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Please note that your child requires to attend 85% of school days in one Academic Year to pass
the year. According to the Pass/Fail Policy, which has been approved by the MoEHE, Edison
Global Academy, RH has the right to fail students on grounds of not having accumulated the
required days of attendance.
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Leave out of school:

Parents are strongly requested not to take their child out of school for any but the most pressing
reasons. It must be said that we object strongly to applications for leave that have the effect of
extending the already generous school holidays.

Requests involving the absence for more than a day of school and for reasons other than
medical ones, a request must be made in writing to the School Principal, stating valid reasons.
A decision will be made by the School Principal within 3 working days.

After School Tuition and After School Activities:

Both of these take place between Sunday and Wednesday, and are scheduled between 1:30pm
and 2:30pm.

You will receive detailed information with regards to the above within the Academic Year.

Note: Parents of Students who use the school buses must make their own arrangements to be
picked up from school at 2:30pm.

Detentions:

A detention is a penalty imposed by Edison Global Academy, RH in cases of misbehaviour or if the
school considers that a child’s progress has been below standard and that the child would benefit
from a period of quiet, supervised study.

Detention for misbehaviour is for one hour after school on Thursdays.

Detention on the grounds of school work or homework not being completed to a satisfactory
standard is arranged by the class teacher, and days can vary depending on the teacher’s
availability.

Parents will be informed via phone call and subsequent letter, should it be necessary for their
child to be detained on Thursdays from 12:30pm to 1:30pm, or at any time during the week. We
request that this letter is returned to the School Office signed the very next day following receipt.
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Communication

Parents Communication Policy

At Edison Global Academy, RH we are very fortunate to have a supportive and friendly parent
body. We believe that parents have an active and positive role in the educational process. School
communication with parents encourages them to participate in their children's learning that

reflects positively on learning outcomes.

Edison Global Academy, RH communicates with Parents through:

Beginning of the year Orientation

At the beginning of the school year parents are invited to attend Orientation Day (online/ in
person) where teachers will present their aims for the academic year ahead. Parents will have the
opportunity to ask questions to teachers and find out about the learning objectives for this year.

We also share our mission, vision, policies and procedures with them.

Parent/Teacher Meetings

Parent/Teacher Meetings are held at the end of the first, second and third term. These are
important times to discuss our students’ academic progress. However, if parents wish to meet with
teachers at any other time, they are more than welcome. We ask that an appointment is made by
telephone so that teachers can prepare and be available for consultation. Teachers cannot be
disturbed during their teaching time.

Parents Survey

Parents are requested to fill out a questionnaire during the school year covering aspects about
the school to help in the process of school development and to support the school realise its
mission and vision. We strongly encourage parents to participate and contribute positively to the

decision-making process.
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Digital Campus / School Email / School WhatsApp / Phone calls/ Letters and Memos

Edison Global Academy, RH Parents and Students are issued with the Digital Campus:

https://edisonrh.ethdigitalcampus.com/ application that is considered as the communication

link between teachers and parents. Full details of assignments are recorded. Teachers will use this
application with parents about issues concerning their child and parents need to check this
application daily for important information and weekly news. Parents are encouraged to use
Digital Campus to communicate with the teachers instantaneously. Parents can write in English or
Arabic.

Teachers check their direct messages daily and they answer the parents within the day. The
school provides all parents with the school hotline numbers (Reception contact number,
accounting department number, and the landline number) as well as official emails. Parents can
communicate with the school administration through calling directly or sending WhatsApp

messages.
Also, parents and teachers can meet online on Teams / Zoom at their convenience.
Social Media

The Edison Global Academy, RH Team always posts on the official social media accounts
(Facebook and Instagram) students’ photos and videos during activities and events, students’
work and spotlight students. Parents, students and the community are encouraged to like or

comment on the content shared.
PTA:

We at Edison Global Academy, RH established the “Parent-Teacher Association” (PTA). The aim of
the PTA is to help the development of our children through close home-school co-operation and

excellent education services.
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Parents contacting staff:

Parents are encouraged to contact the class teacher via Digital Campus on a regular basis. If
you feel it necessary to speak to your child’s teacher in person at any time during the Academic
Year, may we please ask you to set up an appointment by contacting the School Office to avoid
disruptions to the school day.

For any other enquiries, please feel free to contact the School Office between 8am and lpm.
We will try to assist you to the best of our ability.

Parents visiting the School:

During a normal school day, all visitors should report directly to the School Office situated in the
main building, where you will be requested to sign in upon arrival, and sign out when leaving.
Visitors will be asked to wait in the reception areas until the requested member of staff has
been notified. Again, if you wish to meet individual members of staff, you are requested to
please make an appointment beforehand.

Parents contacting Students/Students contacting Parents:

For operational reasons, it is not possible for us to bring individual students to speak to parents
either on the telephone or in person. Should there be an emergency at home, please contact the
school office, and the message will be conveyed to the respective student at the earliest.

Should there be an emergency at the school involving your child, the School Office will
contact you and instruct you accordingly.

Please note that the use of mobile phones by any student is strictly prohibited on school
grounds. Mobile phones will be confiscated and only returned to the respective parent.
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School Curriculum & Assessment

There are 5 Key Stages at Edison Global Academy, RH.

1. Early Years Foundation Stage (Preschool & Reception):

Here, children follow a curriculum called Early Years Foundation Stage Framework which is
largely play-based and involves a balance between ‘child-initiated’ and ‘adult-initiated’
activities.

Children’s learning is divided into 7 Learning Areas:

1 Communication and Language
Literacy

Mathematics

Understanding the World

Expressive Art and Design

= —4 —a —a -

Physical Development
9 Personal, Social and Emotional Development

In addition to the above, your children will also be educated in Arabic (3 lessons per week) and
Islamic Studies (2 lesson per week) in line with the curriculum stipulated by the MoEHE.

Each teacherin the Early Years foundation Stage is supported by a teaching assistant.

There are no formal written examinations in the Early Years Foundation Stage, however, children’s
learning is assessed by means of continuous assessment and observations of all learning areas,
to see whether the learning goals stipulated in the curriculum have been achieved.
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Key Stage 1(Year 1& Year 2):
These are the first classes to follow the National Curriculum of England Framework, which

includes the core subjects of English, Mathematics, Science and Social Studies. However, children
also experience Art and PE, all of which build on the skills your child has acquired during the Early
Years Foundation Stage.

Additionally, your child will have lessons in Arabic (5 lessons per week), Islamic Studies (3 lessons
per week) and Qatar History (1lesson per week), based on the curriculum set by the MoEHE.
Instruction in Key Stage Tis more formal than in the Early Years Foundation Stage, but there is
stillenough time for play.

In Year 1, children will be assessed continuously, to see whether or not learning goals have been
achieved. However, towards the end of Term 3, there will be a more formal testing; all other
subjects will be assessed by means of continuous assessment.

In Year 2, children will also be assessed mainly by means of continuous assessment and formal
assessments towards the end of each Term.

A teaching assistant will aid the class teacher during the school day.

Key Stage 2 (Year 3 — Year 6)
In the lower Key Stage 2 (Years 3 & 4), children typically continue to build on their previous

knowledge and skills.

In addition to the statutory National Curriculum of England subjects, children will have Arabic (5
lessons per week) as well as Islamic Studies (3 lessons per week) and Qatar History (11lesson per
week).

All three terms have a combination of formal (40%) and informal continuous assessment (60%).
Childrenin Year 2 and 5 will write the GL Assessments, which will be assessed by an outside bodly,
in order to determine whether or not they have grasped the concepts well enough to proceed to
the next Year level.

NOTE: Formative assessments (continuous) as well as more summative assessments (spelling
tests, end of unit tests, etc.) may not always be announced to children and parents. It is
expected for children to regularly revise the content covered in class, so that maximum learning
outcomes can be achieved.
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Key Stage 3 (Year 7 — Year 9)

At Edison Global Academy, Rawdat Al Haomama, the Key Stage 3 (Year 7 — Year 9) curriculum is
based on the National Curriculum of England, and builds on the work covered and the skills
acquired in the upper Key Stage 2. In our Key Stage 3, students study a wide range of subjects,
including English, Mathematics, Science, Global Perspectives, ICT, French, Arabic, Islamic Studies,
Art and PE.

Key Stage 4 (Year 10 — Year 12) - IGCSE Courses
Students start preparing for the International General Certificate of Secondary Education (IGCSE)

examinations. The IGCSE curriculum is set out over two years; therefore, most students will sit for
the examinations in Year 1. These examinations are set and marked in the UK and are
acknowledged by colleges and universities worldwide.
The IGCSE curriculum builds on content learnt and skills acquired during Key Stage 3, and focuses
on developing vital educational skills, including recall of knowledge, oral skills, problem solving
ability, initiative and investigative skills. This means, that students who wish to study at this level,
must prove that they have acquired the necessary by the end of Year 9. Students are expected to
study eight subjects at IGCSE level, whereby they will focus on six in Year 10, and will choose an
additional two options in Year 11.
Streams, including subjects currently offered at IGCSE Level at Edison Global Academy, RH, are
designed to cater for the three main study choices of students, namely medicine, engineering and
humanities.
Subject choices include:

1 English (Second Language)
Mathematics
Biology
Chemistry
Physics
Global Perspectives
EVM
ICT
French

= =4 -4 4 A4 A -a -

T Arabic (First Language)
Note: subject choices and programmes may be amended and/or extended in future academic
years with the aim to best accommodate student future opportunities.
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Homework:

Homework is given daily and is designed to revise and complement what was learnt during the
school day. All children are expected to complete homework assignments to the best of their
ability and to hand these back to their class teacher on the day specified.

Please check your child’s Digital Campus, Microsoft Teams and Weekly newsletter regularly to

ensure that all tasks are completed.

Support for struggling children:
At Edison Global Academy, RH, we believe that each child deserves a fair chance, and we do

understand that all children learn at a different pace.

From experience we have learnt that most children struggle with sufficient English skills, which

in turn has a negative impact on all other subjects.

Based on entrance and diagnostic tests which will be administered at the beginning of the
school year, parents of children who display difficulties will be notified, and the respective child
will be put in the school’s Intervention program.

Textbooks and some stationery will be supplied to each child within the first 2 weeks of the
Academic Year. A few necessary items (pencils, sharpeners, rulers, erasers, dictionaries, etc.) are
to be supplied by parents for their child. Your children’s class teacher will provide you with a
stationery list during the first days of school.

Qur curriculum is based on a thematic, cross-curricular outline, which enables teachers and
children to link all subjects together. Years of research in the field of teaching methodologies
have shown that children learn far more and retain information better if the teaching and
learning is as practical as possible. Gap fills and book teaching, while no doubt useful, does not
always guarantee the best learning outcomes. Therefore, please note that the textbooks are not
the only source for teachers to instruct your child; they are meant to complement the classroom
teaching strategies.

Your child will receive extra materials from his/her class teacher. However, it is also vitally
important for your child to make use of his/her notebooks and to keep them neat and tidy, so that
they can study from those, too.
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Again, should you have any questions regarding what was covered in the classroom, please
feel free to contact your child’s teacher via Digital Campus.
Further, encourage your child to read to an adult daily. Reading helps to extend the vocabulary,

improves grammar and sentence structure, and above all broadens your child’s general
knowledge and understanding of the world.

Academic Monitoring & Reports:

All children’s progress is monitored throughout the school year, and reports are made to
parents by a variety of means, both formal and informal.

Class teachers and subject teachers regularly confer with the School Principal, and class
teachers are primarily responsible for bringing to the attention of parents any special
problems that may arise during a term.

The pattern of these reports varies, but in essence there will be:

1. One ‘full’ report of a more detailed nature at the end of each term
2. Individual education plans

3. Progress reports (during after school intervention support programs)

4. Parent-Teacher-Meetings (on scheduled days during each term and/or separate meetings
requested by either the parent or the class teacher)

The End of Term reports carry grades for Effort and Achievement over the relevant reporting
period. The grading system is explained on each report and Achievement grades are converted
into overall percentages that can be monitored from report to report.
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Pastoral

Student Class Representatives & Student Council:

At the beginning of the Academic Year, students will be asked to vote for class
representatives for their respective classes from Key Stage 2 onwards (typically one boy
and one girl per class in Key Stage 2).

This is being implemented to hear children’s voices and opinions about their and their peers’ daily
life at school, and to find out what issues there may be and what suggestions they may have to
be involved and contribute to the decision-making in the school. Class representatives will meet
with the Coordinators and the School Principal once a month to address these issues and
concerns and to come up with solutions to improve the daily running of the school.

Parent Class Representatives & Parent Council:

At Edison Global Academy, RH, we value each and every suggestion that you, as the parent
may have with regards to your child’s education.

In an effort to involve parents in their child’s learning experience, to improve parental
communication and efficiency in implementing suggestions and solve any issues and concerns
there may be, we have come to the decision to select one Parent Class Representative per class,
who will be the focal point of communication with the school.

You will receive more detailed information including the roles and responsibilities of such a
position during the Parent Information Day, and alternatively by letter should you not be able to
make the Parent Open Day.

Transport:
Itis typically the parents’ responsibility to arrange transport for their child to and from school.

At the beginning of the school year, each child will be issued with two ID cards; one for
himself/herself, the other for the person picking up the child. This is to ensure that children are
picked up by a person authorised to do so and will not be handed over to anyone other than a
person carrying the second ID card.
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Should your child go home with a friend and/or be picked up by a person other than yourself
or the regular driver, please inform your child’s class teacher and/or the School Office in
advance, so that upsets can be avoided.

Since heavy traffic is a constant issue during drop off and pick up times, we request parents to
get together in terms of car-pooling, in order to help ease the congestion. Car-pooling not only is
a very social affair, minimises traffic jams, but also helps us to contribute a little bit to preserving
the environment.

For working parents, Edison Global Academy, RH arranges private bus services from and to a
number of locations in Doha against an extra cost depending on the distance from the residence
to the school. If you wish to take advantage of the school busses, please fill out the ‘Bus Request
Form,” and hand it in to the School Office as soon as possible, so that your child can be put on the
bus list.

A term’s notice will be required to withdraw your child from the bus service, should the need
arise. In case of a failure to notify the school on time, Edison Global Academy, RH reserves the
right to charge fees in lieu.

Finance

Edison Global Academy, RH charges tuition fees and other costs in relation to the educational
provision to its students. This is governed by the schools Terms & Conditions.

Notification of charges:

Tuition fees are usually raised through a termly fee statement which is sent to parents shortly
before the end of each term. Other charges (i.e. for school trips) may be raised on an ad-hoc
basis. If you have any questions about the amount being charged, please contact the School
Office directly.

Please note that all fee payments must be submitted as stated in the School Fees Policy. A failure
to do so may result in the loss of your child’s school place and a notification to the MoEHE and
will be blocked on the system and cannot transfer to another school.

Methods of Payment:

Currently, the school can accept payment in the form of only cash or direct via bank transfer.
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Miscellaneous
Insurance:

Edison Global Academy, RH cannot accept liability for loss or damage to a child’s personal
property. Children are therefore not encouraged to bring personal belongings to school, unless
instructed by the class teacher to do so (i.e. Show and Tell)

Heath Care:

To cater for the well-being of all of our students as well as all staff, Edison Global Academy, RH
has a fully qualified nurses on duty daily.

You are requested to inform either the nurses or the School Office of any pre-existing condition
your child may suffer from (i.e. epilepsy, diabetes, etc.), so that we can take all necessary
precautions and should the necessity to handle the matter efficiently and effectively.

Should your child require to take medication, please inform any one of the nurses, your child’s
class teacher and/or the School Office, so that the medication can be stored properly and
administered at the correct times.

Lost Property:

Lost Property is kept in the School Office and can be collected at the end of the school day.
Please ensure that all items of uniform, books, etc. are clearly marked with your child’s name and
the name of his/her year group.

Uniform:

Please note that it is compulsory for all children at Edison Global Academy, RH to attend school
wearing the correct uniform. Uniform shoes are to be black leather shoes, not sports shoes,
sandals, or any other type of shoes. On PE days, the PE uniform is to be worn along with proper

sports shoes.
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Snacks:

Edison Global Academy, RH does encourage all its students to follow a healthy and
balanced diet.

We encourage children to bring in their lunch boxes:

Sandwiches
Fruit
Vegetables
Salty crackers
Yoghurt
Water

= =4 4 —a —a A

Not allowed are (and will be confiscated):

9 Fizzy drinks of any sort
T Chocolates
T Nuts
1

Lollipops or any other candies

The school canteen is open during both breaks for children to purchase their lunch. Every effort
will be made by the school to offer children healthy and balanced options.

We hope that we have been able to answer many of your question and concerns in the above
outline and look forward to working with your child and you during the Academic Year 2025/26!
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APPENDIX

Relevant School Policies

Please note that all parent-relevant school policies can be
accessed via the school website or the School Office.

In the following, please find all policies mentioned above
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STUDENT PASS/FAIL POLICY

1. Rationale:

Edison Global Academy, RH has all children’s best interest at heart. Every child learns at a
different pace and it is therefore important to take this into account throughout and

especially towards the end of each academic year.

Should a student not meet the required level expectations as laid out in the curriculum
document, Edison Global Academy, RH reserves the right to hold the student back from
moving on to the next year group and/or next curriculum level, resulting in the student

repeating their present year group and/or curriculum content level.

2. Applicable to:

1 All students from Year 1to Year 6 who do not meet the expected grade (50%). This pass
grade must be achieved in all academic subjects that the student is enrolled in (for
example: English, Mathematics, Science, Social Studies, Arabic, Islamic Studies, Qatar
History, and ICT). The 50% grade is taken from the average mark taken for each subject
over Term 1, Term 2 and Term 3 assessments.

1 Atthe end of the academic year, a cumulative report is issued, alongside the Term 3 report,

stating if the student has passed or not passed the academic year overall.
i Students that are not passing:

1 InTerm]1, parents are informed that the student is in danger of not passing the year via a
letter, and an intervention program is put in place.. Parents are to sign that this information
has been received. The students will be re-assessed.

1 InTerm2,aformal parent meeting is held to inform the parent that the child is to be re-
assessed. The parent is required to sign a letter to confirm this meeting.

1 InTerm 3, students who have not met the pass mark of 50% in the cumulative end of year
report are re-tested, with parents being notified in writing about the date, time and subject

of the re-test. Should the student still not meet the required pass mark (50%) after the re-
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test, the student is retained at the current year level. The re-test in any subject includes

some topics from Term 1and 2, as well as Term 3.
__All students who have the attendance of less than 85% throughout an academic year.
Note: Absences that are authorized (doctor’s note, leave request form) will be taken into account.

3. Parental involvement: All teaching staff at Edison Global Academy, RH are committed to
updating all parents on a regular basis on their child’s academic progress, with at least
one school report every term. Parents of children who are in danger of failing their year
group in an academic year will be called to discuss their children’s progress well in
advance. They will be informed in writing and such a letter is handed over at the
aforementioned meeting. If the parents fail to attend the meeting, the letter is
accountable as delivered using the electronic means of communication, (e.g. Digital
Campus, Dojo or WhatsApp). This is to ensure that the necessary support can be given
and children are given the opportunity to improve in the areas addressed to meet the

required expectations for the year level.
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