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School Vision
“Prepare all students through a relevant, challenging curriculum and well-

resources facilities to become lifelong learners, contributing to a global society”
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Welcome to Edison Global Academy, Rawdat Al Hamama

We would like to extend a warm welcome to all parents and students to the Academic Year
2025/26.

This handbook has been written as it has become clear that the ‘little things’ about the daily life at
school sometimes tend to be a bit of a mystery to parents, especially those new to the school.
Rather than wait for everyone to work things out for themselves, this handbook has been put
together, so that all parents, as well as children can start the school year equipped with a better
understanding of how it works and what the school’s expectations are.

We hope that it provides you with all the information you need; however, should you have any
questions, please do not hesitate to contact the School Office.

Edison Global Academy, RH aims at offering all children in its care a warm, nurturing, and above
all, fruitful learning experience. Our teachers are committed to create an active, hands-on, and
exciting learning environment, which gives children a wealth of exciting experiences that capture
their imagination, motivate them to work hard and make them into independent and mature
thinkers from Preschool all the way to Year 10.

However, as your child’s ‘first educators’, we often require your full cooperation, so that your child
is able to achieve his/her learning goals. We are therefore particularly keen to involve you in
your child’s learning, by letting you know what is happening in class, and by supporting you to
be able to help your child.

We hope that this handbook brings the school’s daily routines and procedures closer to you, and
brings us one step closer towards establishing a productive working relationship with you in the
best interest of your child.
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The School Day

Below is an outline of a typical day at Edison Global Academy, RH according to year groups.
Please bear in mind, these timings can change slightly depending on the activity at hand and may
vary according to Ministry of Education and Higher Education (MoEHE) instructions.

Timetables: (daily schedule)

-The timetable will include the morning routine and breaks as follows:

Morning Registration 7:30-7:45

Morning Routine and Circle Time /
7:45 - 8:30
Lesson1

Lesson 2 9:00 — 9:45
Lesson 3 9:45 -10:30
Lesson 4 10:30 - 11:15

Lesson 5 11:45 -12:30
Lesson 6 12:30 - 12:15
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Morning Registration 7:30-7:45

Morning Routine and Circle Time /
7:45 - 8:30
Lesson1

Lesson 2 9:00 — 9:45
Lesson 3 9:45 -10:30
Lesson 4 10:30 - 11:15

Lesson 5 11:45 -12:30
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Key Stage 1& 2 (Years 1to 6)

Morning

Registration

7:25-7:30

Morning Registration

7:25-7:30

Lessonl 7:30 - 8:15 Lessonl 7:30 - 8:15
_ Lesson 2 8:15-9:00

Lesson 2 8:45-9:30 Lesson 3 9:00 - 9:45

Lesson 4 10:15 - 11:00 Lesson 4 10:15 - 11:00
Lesson 5 11:00 - 11:45

Lesson5 1:15 - 12:00 Lesson 6 11:45-12:30

Lesson 6 12:00 - 12:45

Lesson7 12:45 - 1:30 Lesson7 12:45 - 1:30

Rawdat Al Hamama Campus

Landline :+974 40501999
Mobile 1 +974 6606 1412

@ Pearson | Edexcel

EDISON Global Academy

edisonrh@edisongatar.com
edison.academy/rh

PO BOX 12968 - Rawdat Al Hamama - Doha - Qatar



EDISON Global Academy

Rawdat Al Hamama

EDISON

JUgla ggmys] daaysUSi

“Empower students to learn for life and strive for excellence so that they can contribute positively to the global society”

Morning
Registration/

assembly time

7:25-7:30

Morning Registration/
. 7:25-7:30
assembly time

Lessonl 7:30 - 8:15 Lesson1 7:30 - 8:15

_ Lesson 2 8:15-9:00

Lesson 2 8:45-9:30 Lesson 3 9:00 - 9:45

Lesson4 10:15 - 11:00 Lesson 4 10:15 - 11:00

Lesson 5 11:00 - 11:45

Lesson5 1:15 - 12:00 Lesson 6 11:45-12:30
Lesson 6 12:00 - 12:45
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Morning . : .
. . 7:20-7:30 Morning Registration 7:20-7:30
Registration
Lesson1 7:30 - 8:15 Lesson 7:30 - 8:15
Lesson 2 8:15 - 9:00 Lesson 2 8:15 - 9:00

L

Lesson 3 9:30 -10:15 9:30 -10:15
Lesson 4 10:15 - 11:00 Lesson 4 10:15-11:00
Lesson 5 11:00 - 11:45 Lesson 5 11:00 - 11:45

Lesson 6 12:00 -12:45 Lesson 6 12:00 - 12:45

Lesson 7 12:45-1:30 Lesson 7 12:45 -1:30
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Morning
; _ 7:20-7:30 Morning Registration 7:20-7:30
Registration

Lesson1 7:30 - 8:15 Lessonl 7:30 - 8:15

Lesson 2 8:15 - 9:00 Lesson 2 8:15 - 9:00

Lesson 3 9:30 -10:15 9:30 -10:15
Lesson 4 10:15-11:00 Lesson 4 10:15 - 11:00
Lesson 5 T1:00 - 11:45 Lesson 5 11:00 - 11:45

Lesson 6 12:00 - 12:45 Lesson 6 12:00 - 12:45
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Student Attendance:

At Edison Global Academy, RH, the school day starts at 7:30am sharp. Particular importance is

attached to punctuality, and registration is an integral part of school administration as well as a
legal requirement.

Parents are therefore requested to ensure that children are dropped off on time, so that they do
not miss valuable classroom time, and that interruptions of other children caused by late students
can be avoided. Should your child be late to school for any reason beyond your control, please
inform the School Office or send a message on Digital Campus.

Please note that the school reserves the right to count 5 late arrivals as one absent day.

Our pick up times are at 1:30pm for all children from Preschool to Year 10. (Sunday to
Wednesday and at 12:30 on Thursdays)

Edison Global Academy, RH requests parents not to pick up children before these times, as again,
this causes considerable disruptions to the daily classroom routine and children lose valuable
lesson time.

Please also note, that Edison Global Academy, RH cannot guarantee sufficient supervision of
children who are picked up late after 2pm. If you know that you will be late, please contact the
School Office or your child’s class teacher on Digital Campus, so that the necessary
arrangements can be made.

Absence:

If parents know that their child is going to be absent, they must inform the School Office by latest
7:45 am on the day of the child’s absence. Parents should give the name of the child, as well as the
class teacher’s name and the reason for the child’s absence.

If a child is absent without being excused, Edison Global Academy, RH has the obligation to
ascertain the whereabouts of the child.

In case of a medical absence, you are required to supply the school with a medical certificate
from a registered medical doctor. You are advised to schedule doctor’s or dentist visits or any
other appointments after school hours.

EDISON Global Academy
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Please note that your child requires to attend 85% of school days in one Academic Year to pass
the year. According to the Pass/Fail Policy, which has been approved by the MoEHE, Edison
Global Academy, RH has the right to fail students on grounds of not having accumulated the
required days of attendance.
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Leave out of school:

Parents are strongly requested not to take their child out of school for any but the most pressing
reasons. It must be said that we object strongly to applications for leave that have the effect of
extending the already generous school holidays.

Requests involving the absence for more than a day of school and for reasons other than
medical ones, a request must be made in writing to the School Principal, stating valid reasons.
A decision will be made by the School Principal within 3 working days.

After School Tuition and After School Activities:

Both of these take place between Sunday and Wednesday, and are scheduled between 1:30pm
and 2:30pm.

You will receive detailed information with regards to the above within the Academic Year.

Note: Parents of Students who use the school buses must make their own arrangements to be
picked up from school at 2:30pm.

Detentions:

A detention is a penalty imposed by Edison Global Academy, RH in cases of misbehaviour or if the
school considers that a child’s progress has been below standard and that the child would benefit
from a period of quiet, supervised study.

Detention for misbehaviour is for one hour after school on Thursdays.

Detention on the grounds of school work or homework not being completed to a satisfactory
standard is arranged by the class teacher, and days can vary depending on the teacher’s
availability.

Parents will be informed via phone call and subsequent letter, should it be necessary for their
child to be detained on Thursdays from 12:30pm to 1:30pm, or at any time during the week. We
request that this letter is returned to the School Office signed the very next day following receipt.
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Communication

Parents Communication Policy

At Edison Global Academy, RH we are very fortunate to have a supportive and friendly parent
body. We believe that parents have an active and positive role in the educational process. School
communication with parents encourages them to participate in their children's learning that

reflects positively on learning outcomes.

Edison Global Academy, RH communicates with Parents through:

Beginning of the year Orientation

At the beginning of the school year parents are invited to attend Orientation Day (online/ in
person) where teachers will present their aims for the academic year ahead. Parents will have the
opportunity to ask questions to teachers and find out about the learning objectives for this year.

We also share our mission, vision, policies and procedures with them.

Parent/Teacher Meetings

Parent/Teacher Meetings are held at the end of the first, second and third term. These are
important times to discuss our students’ academic progress. However, if parents wish to meet with
teachers at any other time, they are more than welcome. We ask that an appointment is made by
telephone so that teachers can prepare and be available for consultation. Teachers cannot be
disturbed during their teaching time.

Parents Survey

Parents are requested to fill out a questionnaire during the school year covering aspects about
the school to help in the process of school development and to support the school realise its
mission and vision. We strongly encourage parents to participate and contribute positively to the

decision-making process.
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Digital Campus / School Email / School WhatsApp / Phone calls/ Letters and Memos

Edison Global Academy, RH Parents and Students are issued with the Digital Campus:

https://edisonrh.ethdigitalcampus.com/ application that is considered as the communication

link between teachers and parents. Full details of assignments are recorded. Teachers will use this
application with parents about issues concerning their child and parents need to check this
application daily for important information and weekly news. Parents are encouraged to use
Digital Campus to communicate with the teachers instantaneously. Parents can write in English or
Arabic.

Teachers check their direct messages daily and they answer the parents within the day. The
school provides all parents with the school hotline numbers (Reception contact number,
accounting department number, and the landline number) as well as official emails. Parents can
communicate with the school administration through calling directly or sending WhatsApp

messages.
Also, parents and teachers can meet online on Teams / Zoom at their convenience.
Social Media

The Edison Global Academy, RH Team always posts on the official social media accounts
(Facebook and Instagram) students’ photos and videos during activities and events, students’
work and spotlight students. Parents, students and the community are encouraged to like or

comment on the content shared.
PTA:

We at Edison Global Academy, RH established the “Parent-Teacher Association” (PTA). The aim of
the PTA is to help the development of our children through close home-school co-operation and

excellent education services.
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Parents contacting staff:

Parents are encouraged to contact the class teacher via Digital Campus on a regular basis. If
you feel it necessary to speak to your child’s teacher in person at any time during the Academic
Year, may we please ask you to set up an appointment by contacting the School Office to avoid
disruptions to the school day.

For any other enquiries, please feel free to contact the School Office between 8am and lpm.
We will try to assist you to the best of our ability.

Parents visiting the School:

During a normal school day, all visitors should report directly to the School Office situated in the
main building, where you will be requested to sign in upon arrival, and sign out when leaving.
Visitors will be asked to wait in the reception areas until the requested member of staff has
been notified. Again, if you wish to meet individual members of staff, you are requested to
please make an appointment beforehand.

Parents contacting Students/Students contacting Parents:

For operational reasons, it is not possible for us to bring individual students to speak to parents
either on the telephone or in person. Should there be an emergency at home, please contact the
school office, and the message will be conveyed to the respective student at the earliest.

Should there be an emergency at the school involving your child, the School Office will
contact you and instruct you accordingly.

Please note that the use of mobile phones by any student is strictly prohibited on school
grounds. Mobile phones will be confiscated and only returned to the respective parent.
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School Curriculum & Assessment

There are 5 Key Stages at Edison Global Academy, RH.

1. Early Years Foundation Stage (Preschool & Reception):

Here, children follow a curriculum called Early Years Foundation Stage Framework which is
largely play-based and involves a balance between ‘child-initiated’ and ‘adult-initiated’
activities.

Children’s learning is divided into 7 Learning Areas:

e Communication and Language

e Literacy

e Mathematics

e Understanding the World

e Expressive Art and Design

e Physical Development

e Personal, Social and Emotional Development

In addition to the above, your children will also be educated in Arabic (3 lessons per week) and
Islamic Studies (2 lesson per week) in line with the curriculum stipulated by the MoEHE.

Each teacherin the Early Years foundation Stage is supported by a teaching assistant.

There are no formal written examinations in the Early Years Foundation Stage, however, children’s
learning is assessed by means of continuous assessment and observations of all learning areas,
to see whether the learning goals stipulated in the curriculum have been achieved.
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Key Stage 1(Year 1& Year 2):
These are the first classes to follow the National Curriculum of England Framework, which

includes the core subjects of English, Mathematics, Science and Social Studies. However, children
also experience Art and PE, all of which build on the skills your child has acquired during the Early
Years Foundation Stage.

Additionally, your child will have lessons in Arabic (5 lessons per week), Islamic Studies (3 lessons
per week) and Qatar History (1lesson per week), based on the curriculum set by the MoEHE.
Instruction in Key Stage Tis more formal than in the Early Years Foundation Stage, but there is
stillenough time for play.

In Year 1, children will be assessed continuously, to see whether or not learning goals have been
achieved. However, towards the end of Term 3, there will be a more formal testing; all other
subjects will be assessed by means of continuous assessment.

In Year 2, children will also be assessed mainly by means of continuous assessment and formal
assessments towards the end of each Term.

A teaching assistant will aid the class teacher during the school day.

Key Stage 2 (Year 3 — Year 6)
In the lower Key Stage 2 (Years 3 & 4), children typically continue to build on their previous

knowledge and skills.

In addition to the statutory National Curriculum of England subjects, children will have Arabic (5
lessons per week) as well as Islamic Studies (3 lessons per week) and Qatar History (11lesson per
week).

All three terms have a combination of formal (40%) and informal continuous assessment (60%).
Childrenin Year 2 and 5 will write the GL Assessments, which will be assessed by an outside bodly,
in order to determine whether or not they have grasped the concepts well enough to proceed to
the next Year level.

NOTE: Formative assessments (continuous) as well as more summative assessments (spelling
tests, end of unit tests, etc.) may not always be announced to children and parents. It is
expected for children to regularly revise the content covered in class, so that maximum learning
outcomes can be achieved.
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Key Stage 3 (Year 7 — Year 9)

At Edison Global Academy, Rawdat Al Haomama, the Key Stage 3 (Year 7 — Year 9) curriculum is
based on the National Curriculum of England, and builds on the work covered and the skills
acquired in the upper Key Stage 2. In our Key Stage 3, students study a wide range of subjects,
including English, Mathematics, Science, Global Perspectives, ICT, French, Arabic, Islamic Studies,
Art and PE.

Key Stage 4 (Year 10 — Year 12) - IGCSE Courses
Students start preparing for the International General Certificate of Secondary Education (IGCSE)

examinations. The IGCSE curriculum is set out over two years; therefore, most students will sit for
the examinations in Year 1. These examinations are set and marked in the UK and are
acknowledged by colleges and universities worldwide.
The IGCSE curriculum builds on content learnt and skills acquired during Key Stage 3, and focuses
on developing vital educational skills, including recall of knowledge, oral skills, problem solving
ability, initiative and investigative skills. This means, that students who wish to study at this level,
must prove that they have acquired the necessary by the end of Year 9. Students are expected to
study eight subjects at IGCSE level, whereby they will focus on six in Year 10, and will choose an
additional two options in Year 11.
Streams, including subjects currently offered at IGCSE Level at Edison Global Academy, RH, are
designed to cater for the three main study choices of students, namely medicine, engineering and
humanities.
Subject choices include:

e English (Second Language)

e Mathematics

e Biology

e Chemistry

e Physics

e Global Perspectives
e EVM

e ICT

e French

e Arabic (First Language)
Note: subject choices and programmes may be amended and/or extended in future academic
years with the aim to best accommodate student future opportunities.
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Homework:

Homework is given daily and is designed to revise and complement what was learnt during the
school day. All children are expected to complete homework assignments to the best of their
ability and to hand these back to their class teacher on the day specified.

Please check your child’s Digital Campus, Microsoft Teams and Weekly newsletter regularly to

ensure that all tasks are completed.

Support for struggling children:
At Edison Global Academy, RH, we believe that each child deserves a fair chance, and we do

understand that all children learn at a different pace.

From experience we have learnt that most children struggle with sufficient English skills, which

in turn has a negative impact on all other subjects.

Based on entrance and diagnostic tests which will be administered at the beginning of the
school year, parents of children who display difficulties will be notified, and the respective child
will be put in the school’s Intervention program.

Textbooks and some stationery will be supplied to each child within the first 2 weeks of the
Academic Year. A few necessary items (pencils, sharpeners, rulers, erasers, dictionaries, etc.) are
to be supplied by parents for their child. Your children’s class teacher will provide you with a
stationery list during the first days of school.

Qur curriculum is based on a thematic, cross-curricular outline, which enables teachers and
children to link all subjects together. Years of research in the field of teaching methodologies
have shown that children learn far more and retain information better if the teaching and
learning is as practical as possible. Gap fills and book teaching, while no doubt useful, does not
always guarantee the best learning outcomes. Therefore, please note that the textbooks are not
the only source for teachers to instruct your child; they are meant to complement the classroom
teaching strategies.

Your child will receive extra materials from his/her class teacher. However, it is also vitally
important for your child to make use of his/her notebooks and to keep them neat and tidy, so that
they can study from those, too.
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Again, should you have any questions regarding what was covered in the classroom, please
feel free to contact your child’s teacher via Digital Campus.
Further, encourage your child to read to an adult daily. Reading helps to extend the vocabulary,

improves grammar and sentence structure, and above all broadens your child’s general
knowledge and understanding of the world.

Academic Monitoring & Reports:

All children’s progress is monitored throughout the school year, and reports are made to
parents by a variety of means, both formal and informal.

Class teachers and subject teachers regularly confer with the School Principal, and class
teachers are primarily responsible for bringing to the attention of parents any special
problems that may arise during a term.

The pattern of these reports varies, but in essence there will be:

1. One ‘full’ report of a more detailed nature at the end of each term
2. Individual education plans

3. Progress reports (during after school intervention support programs)

4. Parent-Teacher-Meetings (on scheduled days during each term and/or separate meetings
requested by either the parent or the class teacher)

The End of Term reports carry grades for Effort and Achievement over the relevant reporting
period. The grading system is explained on each report and Achievement grades are converted
into overall percentages that can be monitored from report to report.
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Pastoral

Student Class Representatives & Student Council:

At the beginning of the Academic Year, students will be asked to vote for class
representatives for their respective classes from Key Stage 2 onwards (typically one boy
and one girl per class in Key Stage 2).

This is being implemented to hear children’s voices and opinions about their and their peers’ daily
life at school, and to find out what issues there may be and what suggestions they may have to
be involved and contribute to the decision-making in the school. Class representatives will meet
with the Coordinators and the School Principal once a month to address these issues and
concerns and to come up with solutions to improve the daily running of the school.

Parent Class Representatives & Parent Council:

At Edison Global Academy, RH, we value each and every suggestion that you, as the parent
may have with regards to your child’s education.

In an effort to involve parents in their child’s learning experience, to improve parental
communication and efficiency in implementing suggestions and solve any issues and concerns
there may be, we have come to the decision to select one Parent Class Representative per class,
who will be the focal point of communication with the school.

You will receive more detailed information including the roles and responsibilities of such a
position during the Parent Information Day, and alternatively by letter should you not be able to
make the Parent Open Day.

Transport:
Itis typically the parents’ responsibility to arrange transport for their child to and from school.

At the beginning of the school year, each child will be issued with two ID cards; one for
himself/herself, the other for the person picking up the child. This is to ensure that children are
picked up by a person authorised to do so and will not be handed over to anyone other than a
person carrying the second ID card.
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Should your child go home with a friend and/or be picked up by a person other than yourself
or the regular driver, please inform your child’s class teacher and/or the School Office in
advance, so that upsets can be avoided.

Since heavy traffic is a constant issue during drop off and pick up times, we request parents to
get together in terms of car-pooling, in order to help ease the congestion. Car-pooling not only is
a very social affair, minimises traffic jams, but also helps us to contribute a little bit to preserving
the environment.

For working parents, Edison Global Academy, RH arranges private bus services from and to a
number of locations in Doha against an extra cost depending on the distance from the residence
to the school. If you wish to take advantage of the school busses, please fill out the ‘Bus Request
Form,” and hand it in to the School Office as soon as possible, so that your child can be put on the
bus list.

A term’s notice will be required to withdraw your child from the bus service, should the need
arise. In case of a failure to notify the school on time, Edison Global Academy, RH reserves the
right to charge fees in lieu.

Finance

Edison Global Academy, RH charges tuition fees and other costs in relation to the educational
provision to its students. This is governed by the schools Terms & Conditions.

Notification of charges:

Tuition fees are usually raised through a termly fee statement which is sent to parents shortly
before the end of each term. Other charges (i.e. for school trips) may be raised on an ad-hoc
basis. If you have any questions about the amount being charged, please contact the School
Office directly.

Please note that all fee payments must be submitted as stated in the School Fees Policy. A failure
to do so may result in the loss of your child’s school place and a notification to the MoEHE and
will be blocked on the system and cannot transfer to another school.

Methods of Payment:

Currently, the school can accept payment in the form of only cash or direct via bank transfer.
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Miscellaneous
Insurance:

Edison Global Academy, RH cannot accept liability for loss or damage to a child’s personal
property. Children are therefore not encouraged to bring personal belongings to school, unless
instructed by the class teacher to do so (i.e. Show and Tell)

Heath Care:

To cater for the well-being of all of our students as well as all staff, Edison Global Academy, RH
has a fully qualified nurses on duty daily.

You are requested to inform either the nurses or the School Office of any pre-existing condition
your child may suffer from (i.e. epilepsy, diabetes, etc.), so that we can take all necessary
precautions and should the necessity to handle the matter efficiently and effectively.

Should your child require to take medication, please inform any one of the nurses, your child’s
class teacher and/or the School Office, so that the medication can be stored properly and
administered at the correct times.

Lost Property:

Lost Property is kept in the School Office and can be collected at the end of the school day.
Please ensure that all items of uniform, books, etc. are clearly marked with your child’s name and
the name of his/her year group.

Uniform:

Please note that it is compulsory for all children at Edison Global Academy, RH to attend school
wearing the correct uniform. Uniform shoes are to be black leather shoes, not sports shoes,
sandals, or any other type of shoes. On PE days, the PE uniform is to be worn along with proper

sports shoes.
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Snacks:

Edison Global Academy, RH does encourage all its students to follow a healthy and
balanced diet.

We encourage children to bring in their lunch boxes:

e Sandwiches
o Fruit

e Vegetables

e Salty crackers
e Yoghurt

o Water

Not allowed are (and will be confiscated):

e Fizzy drinks of any sort

e Chocolates

e Nuts

e Lollipops or any other candies

The school canteen is open during both breaks for children to purchase their lunch. Every effort
will be made by the school to offer children healthy and balanced options.

We hope that we have been able to answer many of your question and concerns in the above
outline and look forward to working with your child and you during the Academic Year 2025/26!
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APPENDIX

Relevant School Policies

Please note that all parent-relevant school policies can be
accessed via the school website or the School Office.

In the following, please find all policies mentioned above
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STUDENT PASS/FAIL POLICY

1. Rationale:

Edison Global Academy, RH has all children’s best interest at heart. Every child learns at a
different pace and it is therefore important to take this into account throughout and

especially towards the end of each academic year.

Should a student not meet the required level expectations as laid out in the curriculum
document, Edison Global Academy, RH reserves the right to hold the student back from
moving on to the next year group and/or next curriculum level, resulting in the student

repeating their present year group and/or curriculum content level.

2. Applicable to:

e All students from Year 1to Year 6 who do not meet the expected grade (50%). This pass
grade must be achieved in all academic subjects that the student is enrolled in (for
example: English, Mathematics, Science, Social Studies, Arabic, Islamic Studies, Qatar
History, and ICT). The 50% grade is taken from the average mark taken for each subject
over Term 1, Term 2 and Term 3 assessments.

e Atthe end of the academic year, a cumulative report is issued, alongside the Term 3 report,

stating if the student has passed or not passed the academic year overall.
e Students that are not passing:

e InTerm1, parents are informed that the student is in danger of not passing the year via a
letter, and an intervention program is put in place.. Parents are to sign that this information
has been received. The students will be re-assessed.

e InTerm 2, aformal parent meetingis held to inform the parent that the child is to be re-
assessed. The parent is required to sign a letter to confirm this meeting.

e InTerm 3, students who have not met the pass mark of 50% in the cumulative end of year
report are re-tested, with parents being notified in writing about the date, time and subject

of the re-test. Should the student still not meet the required pass mark (50%) after the re-
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test, the student is retained at the current year level. The re-test in any subject includes

some topics from Term 1and 2, as well as Term 3.

e All students who have the attendance of less than 85% throughout an academic year.

Note: Absences that are authorized (doctor’s note, leave request form) will be taken into account.

3. Parental involvement: All teaching staff at Edison Global Academy, RH are committed to
updating all parents on a regular basis on their child’s academic progress, with at least
one school report every term. Parents of children who are in danger of failing their year
group in an academic year will be called to discuss their children’s progress well in
advance. They will be informed in writing and such a letter is handed over at the
aforementioned meeting. If the parents fail to attend the meeting, the letter is
accountable as delivered using the electronic means of communication, (e.g. Digital
Campus, Dojo or WhatsApp). This is to ensure that the necessary support can be given
and children are given the opportunity to improve in the areas addressed to meet the

required expectations for the year level.
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Term 1/ 2: MEETING REGARDING THE ACADEMIC PROGRESS OF YOUR CHILD

This is to inform you that the academic progress of your child is currently not up to the expected
level for his/her year group, as he/she is not achieving the required pass grade of 50% in one or
more of his/her subjects.

We need to discuss your child’s learning so far, and discuss further steps and options with
regards to his/her academic future.

While the school will extend every assistance and support necessary to aid your child in his/her
progress, we need your assistance in the matter, as the learning and support at home is also of
great importance and value,

Therefore, the school will contact you shortly to schedule an appointment with you to discuss the

above matter.

Yours sincerely,

School Management

Administration:

Parent phoned:

Parent meeting date:

| have attended a meeting stating that my child is not passing in some of his/her subjects, as

stated in the above letter. | agree to a retest on: Date/s:

Parent Signature:

Parent Name:

School Manager Signature:

School Manager Name:
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Term 3: FAILING GRADES - RE-TEST FOR PROMOTION TO THE NEXT YEAR LEVEL

To the parentsof. ________ ______ ___ __ _ __ ___ _ __ _ _____ Year ___ ______ _ _ ________
You are receiving this letter because your child has failed to achieve a cumulative grade of 50%
over one or more subjects in this academic year. To move up a year level, students at Edison
Global Academy, RH are required to achieve a pass grade of 50%. By failing to achieve this
grade, your child will need to repeat the year group. It is the Ministry of Education and Higher
Education’s policy that students must pass with 50% in every subject before passing to the next
year level.

It is important that you understand that we, as a school, need to ensure your child’s readiness to
move up to the next year level. Promoting any child who is not at the academic level for the next
year group would be detrimental to their overall academic progress, as they will not be able to
access the following year’s curriculum successfully.

We will offer your child the opportunity to show his/her ability in the subjects that the 50% grade
has not been achieved. He/she will have to re-test in the subjects that he/she failed in this

academic year. These tests will include topics and content from Term 1, Term 2 and Term 3.

The school will contact you shortly to schedule a meeting to discuss the above matter.

Thank you for your cooperation in the best interest of your child.
Yours sincerely,

School Management
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Administration:

| have attended a meeting stating that my child has not achieved a cumulative grade of 50% in
some of his/her subjects, as stated in the above letter. | am aware that he/she will not be

promoted to the next grade level if the retest is not passed with atleast a 50% grade.
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END OF YEAR ACADMIC REPORT

YEAR 2025/26

Name of Student: Class:

Date of Birth:

Subject Teacher Term1 Term 2 Term 3 Year | Overall Grade for

Average Average Average Total the Year

(40% of year | (40% of year | (20% of year
total) total) total)

English

Math

Science

Social
Studies

Arabic

Islamic

Studies

Qatar
History

ICT

PE

Art
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Total days in academic year:

Total days absent:

*Attendance total in %:

*Note that a total attendance of 85% is legally required to pass the academic year.
Students with unexcused absences of over 15% throughout the academic year will
automatically fail the year.

The above-named student has MET/NOT MET the grade level requirements, has

PASSED/NOT PASSED and WILL BE/WILL NOT BE promoted to the next year group.

Class Teacher Signature: Principal

Signature:

Date:
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Achievement Grades:

A* = Outstanding
Is exceeding expectations in all aspects of the subject
A = Excellent

Is achieving an exceptionally high standard in all aspects of the
subject

B = Very Good - Above Average

Is achieving very good standards of work, understanding and skills
C=Good

Is achieving good standards of work, expected for the age group
D = Approaching

Achieving the minimum level expected for the age group

E = Below average

The child’s work is below the expected level for the age group

F = Fail

The child displays limited understanding and has difficulty with all of
the work, failing year group level

N/A = Not Applicable

- Aawlpdl gl g (16 (il Yt (Jle sgiun Go=y

a0l diall g0 bl 63w Jac ploo Gomy

4, a9l diall g8guall sVl sguwall g oly Lty

wljlgally pgall Joall yo x> 6342 wligiuwo Guoms

gl dlgall Juams 6 digeo ays)

G940 - jyain="A
Auwlall dlgall 2o (6 wledgill jolzy jlan

buwginll g Jsi=E
4, a9l diall g8guall s gumall o Jol Il Jac

Pueid) Julo 1 =N/A

sVl ols )y

jban =A

3> 5> =B

M2 =C

Jouéin =D

wwly =F

Fail Below Average Approaching Good Very Good Excellent Outstanding
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F E D (of B A A*
% Below 49 50 - 59 60 - 69 70-79 80-89 90-96 97 -100

Student’s Name /_ «llall aul

Class / «uall

Parents Name / »¥ g aul
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IMPORTANT INFORMATION

EVALUATION POLICY FOR THE BLENDED LEARNING & ONLINE LEARNING PROGRAMMES
Dear Parent,
As per statement issued by the Ministry of Education and Higher Education (MoEHE), students must
meet the following requirements:
a. Students, regardless whether they participate in the Blended Learning Programme or the
Online Learning Programme, must commit to FULL ATTENDANCE. The school is obliged to send
daily attendance sheets to the MoEHE daily.

Furthermore, students MUST have 85% attendance for the academic year, in order to pass the
year. Failure to comply to the attendance requirement, will result in an automatic FAIL. Students
must achieve a minimum of 50% in addition to the attendance requirement in all subjects to pass
the year.

b. Students, regardless whether they participate in the Blended Learning Programme or the
Online Learning Programme, MUST complete their school internal and/or external assessments
as instructed by the MOEHE in an upcoming circular.

The continuous assessments administered for Term 2, will not only count towards the Term 2 report,
but also towards the cumulative report at the end of the academic year. Class-home tasks will be
assigned to students weekly. We expect this work to be the student’s own effort. Your guidance
and assistance is appreciated and very necessary during this time, however, teachers are aware
of the standard of work their students are capable of producing. Marks will be deducted if work is
found to be not authentic.

Assessments are starting in March; therefore, we strongly suggest that students take partin ALL

lessons, be it in form of Blended Learning or Online Learning, and hand in tasks diligently. It will
also be a good idea to take time over weekends to go back to materials uploaded on Microsoft
Teams to revise the content.

Absence from an informal or a formal assessment without medical report will result in being
marked O.

EDISON Global Academy

Rawdat Al Hamama Campus

Landline :+974 40501999 edisonrh@edisongatar.com
Mobile 14974 66061412 edison.academy/rh

@ Pearson | Edexcel PO BOX 12968 - Rawdat Al Hamama - Doha - Qatar



EDISON Global Academy JUols gl danyslSi

Rawdat AlHomama dolo=ll diogy

EDISON “Empower students to learn for life and strive for excellence so that they can contribute positively to the global society”

* Note that the above is subject to change at any time according to further instructions given to
us by the MoEHE and MOE .

Please sign to indicate your understanding of the above and send the signed form back to your
child’s class teacher.

Thank you for your continued support; we are certain, that together we will successfully complete

yet another challenging academic year.

Edison RH Management

PARENT ACKNOWLEDGEMENT - STUDENT EVALUATION, TERM 2,2025/26
| hereby confirm that | have read and understood the above.

Name of Child: Class:

NUMBER OF ASSESSMENTS AND WEIGHTAGE FOR TERM 2,2021/22

YEART1TO YEAR 6
Note that students in the Blended Learning Programme will do their Spelling and Mental Maths as
shown in the assessment calendar for their respective year group. Students in the Online Learning
Programme will do their Spelling and Mental Maths tasks on the day of the English and Maths

assessments as per the assessment calendar.

5 XENGLISH SPELLING 10%
INFORMAL ENGLISH ASSESSMENT 20%
FORMAL ENGLISH ASSESSMENT 40%
CLASS/ ONLINE PARTICIPATION 30%
5 X MENTAL MATHS 10%
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INFORMAL ENGLISH ASSESSMENT 20%
FORMAL ENGLISH ASSESSMENT 40%
CLASS/ ONLINE PARTICIPATION 30%

2 XINFORMAL SCIENCE QUIZ 20%

1 X FORMAL SCIENCE ASSESSMENT 40%

1 X PROJECTS 10%
CLASS/ ONLINE PARTICIPATION 30%

2 XINFORMAL SOCIAL QUIZ 20%

1 X FORMAL SOCIAL ASSESSMENT 40%

1 X PROJECTS 10%
CLASS/ ONLINE PARTICIPATION 30%
INFORMAL ARABIC ASSESSMENT 30%
FORMAL ARABIC ASSESSMENT 40%
CLASS/ ONLINE PARTICIPATION/ SUBMISSION OF TASKS 30%

2 X QURAN ORAL 30%
1X ISLAMIC ASSESSMENT 40%
CLASS/ ONLINE PARTICIPATION/ SUBMISSION OF TASKS 30%
1X QATAR HISTORY ASSESSMENT 40%
1XQUIZ 20%
PROJECT 10%
CLASS/ ONLINE PARTICIPATION/ SUBMISSION OF TASKS 30%
2 X ICTINTERACTIVE QUIZ/PRACTICAL TASKS 30%
1 X FORMAL SOCIAL ASSESSMENT 40%
CLASS/ ONLINE PARTICIPATION/ SUBMISSION OF TASKS 30%
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PARENT BEHAVIOUR POLICY

1. Rationale:
At Edison Global Academy, RH, we believe staff, parents and children are entitled to a safe and
protective environment in which to learn and work. Behaviour that will cause harassment, alarm
or distress to users of the premises is contrary to the aims of the school.
2. Aims

e That allmembers of the school community treat each other with respect

e That adults set a good example to children at all times, showing them how to get along
with all members of the school and the wider community

e Thatno members of staff, parents or children are the victims of abusive behaviour or open
to threats from other adults on the school premises

e Physical attacks and threatening behaviour, abusive or insulting language verbal or
written, to staff, parents and carers, children, stakeholders and other users of the school
premises will not be tolerated and will result in withdrawal of permission to be on school
premises

e Any parent who is asked to leave the school premises will have the right to appeal the
decision by writing to the School Management, Managing Director or Grievance
Committee

Please note that incidents of rudeness will be logged with the Ministry of Education Department.

3. Persons Causing Nuisance / Disturbance on School Premises

School premises are private property and parents have been granted permission from the school
to be on school premises. However, in case of abuse or threats to staff, pupils or other parents,
school may ban parents from entering school. The police may be called to assist in removing the
person concerned.
Schoolis not responsible for organizing arrangements for children in the above circumstances.
Parents will need to provide alternative arrangements for bringing children into school.
Please note that Kindergarten dismissal time is 1:30pm and students should be collected by 1:45pm
at the latest. Year 1to 6 dismissal time is 1:30pm and students should be collected no later than 1:45.

Thereafter the school is not responsible for students left in or around the school premises unless
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they are on the bus, attending support lessons or after school activities which finishes at 2pm and
students should be collected on time. Edison closes at 2pm.

4. Guidelines:

Types of behaviour that are considered serious and unacceptable and will not be tolerated
towards any member of the school community:
This is not an exhaustive list but seeks to provide illustrations of such behaviour:

Shouting, either in person or over the telephone

o Disrupting lessons and school routines

o Not collecting child/ren timeously

° Inappropriate posting on Social Networking sites which could bring the school into
disrepute or be deemed as bullying

. Speaking in an aggressive/threatening tone

o Physically intimidating, e.g. standing very close

o The use of aggressive hand gestures/exaggerated movements

o Physical threats

. Shaking or holding a fist towards another person

o Swearing

o Pushing

. Hitting e.g. slapping, punching or kicking

o Spitting

o Racist or sexist comments including sexual innuendo

5. Inappropriate use of Social Networking Sites:

Social media websites are being used increasingly to fuel campaigns and complaints against
schools, head-teachers, school staff, and in some cases, other parents/pupils.
Edison Global Academy, RH considers the use of social media websites being used in this way as
unacceptable and not in the best interests of the children or the whole school community.
Any concerns you may have must be made through the appropriate channels by making an
appointment to speak to the class teacher, Administration Manager or School Principal, so they

can be dealt with fairly, appropriately and effectively for all concerned.
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In the event that any pupil or parent/responsible of a child/ren being educated at Edison Global
Academy, RH is found to be posting slanderous or defamatory comments on Facebook or other
social network sites, they will be reported to the appropriate 'report abuse' section of the network
site. All social network sites have clear rules about the content which can be posted on the site
and they provide robust mechanisms to report contact or activity which breaches this. The school
will also expect that any parent/carer or pupil removes such comments immediately.

In serious cases the school will also consider its legal options to deal with any such misuse of
social networking and other sites. Additionally, and perhaps more importantly is the issue of cyber
bullying and the use by one child or a parent to publicly humiliate another by inappropriate social
network entry. We will take and deal with this as a serious incident of school bullying. Thankfully
such incidents are extremely rare.

This also includes ClassDojo, which has been implemented for better communication between
the school, teacher and parents. If any parent is found abusing this mode of communication,

this will result in immediate removal from the application and all communication will be done
through a Homework Diary or written letters.

Unacceptable behaviour may result in the Police being informed.

The school reserves the right to take any necessary actions to ensure that members of the
school community are not subjected to abuse.
Parents have the right of appeal by writing to the School Management within ten days of their
permission to enter the school premises being withdrawn.

Responsibilities:

It is the responsibility of the School Management Team to monitor and annually review this
Parental Behaviour Policy.

Procedure to address inappropriate behaviour by adults on the school site

At Edison Global Academy, RH, we operate a ‘zero tolerance’ of the use of inappropriate
behaviour anywhere on the school site.

**Inappropriate behaviour means disrespectful conduct towards people or property within
the school site.
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Our Parental Behaviour Policy states:

That adults set a good example to children at all times, showing them how to get along with all
members of the school and the wider community

« That no members of staff, parents or children are the victims of abusive behaviour or
open to threats from other adults on the school premises.
All staff and stakeholders agree that any adult found to be using inappropriate behaviour

towards other adults or children should be dealt with using the following steps:

An adult approach The adult will be spoken to immediately and the issue
investigated by a school leader or counsellor. This will be

another child reported to the School Principal and recorded.

The adult will receive a warning letter.

A parent approaches The parent should report this to a member of staff ora
another parent. school leader. The offending parent/s will be spoken to as
soon as possible after the incident and reminded that we
have a zero tolerance of inappropriate behaviour. A letter
will be given to the parent/s. This warns a parent that if it

recurs, they could be banned from the school site.

A parent approaches a | This should be reported immediately to a member of the
member of staff Senior

Leadership Team. This will be investigated as soon as
possible and the member of staff will be informed of the
action taken.

The parent/adult will be spoken to and given a warning
letter. This warns a parent/s that if it recurs, they could be

banned from the school site.
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Not collecting students | If a parent/s have any emergency and cannot collect their
ontime child/ren on time, the school needs to be immediately
notified and alternative arrangements need to be made in

. the best interest of the child.
Please provide an

emergency contact
person and phone
number

Recurring inappropriate | If a parent/s continues to use inappropriate behaviour, they
behaviour will be referred to the Policy for Parental Behaviour. This
indicates how antisocial behaviour, when not corrected,
can lead to interviews. This can then lead to a ban from the
school site. An ultimately the parents may be asked to
register their child/ren in another school based on the

severity of the recurring incidents.

*Breaching of this policy will result in an official warning. A sample of the warning is attached to
this policy for your reference. Depending on the severity which is at the school’s discretion,
parents will be given notice to find alternative placement for their child/ren.
**For ‘parent’ read for any adult who accompanies children onto the school site.

Depending on the circumstances of the individual incident, these procedural steps may be

amended at the discretion of the School Management Team.

This Policy is subject to review annually.
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School policy regarding discipline of the students 2025-2026

A positive partnership with parents is crucial to building trust and developing a common

approach to behaviour expectations and strategies for dealing with problems, and of the

steps which are being taken in response. Parental support will be sought in devising a plan

of action within this policy, and further disciplinary action will be discussed with parents.

Behaviour problems must be corrected in order for your child to develop his/her maximum

potential.

Thank you for reading this information.

Step No. Name
First step I** Chance
Second step 2" Chance
Third step I** Warning
Fourth step 2" Warning
Fifth step Detention
Sixth step Suspension

Seventh Step

Behaviour Probation

Eighth step

Not allowed to Re-register

Principal
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Please take note of the Edison Global Academy, RH policy regarding discipline of the

students:

First step — 1t Chance

The teacher speaks with the student and gives him/her a chance to correct his/her
attitude. The student is on the first warning.
Second step — 2" Chance

The student is isolated to a designated area in the classroom (which is prepared
and introduced to the students in advance), and the parents are informed through
the Class Dojo/ WhatsApp/ a phone call.

Third step — 1st Warning

No break time (no play); however the student is supervised by a staff member and is
allowed to eat his/her snack, and the parents are informed through Class Dojo/

WhatsApp/ a phone call.
Fourth step — 2" Warning

The student is taken to the school Counsellor, and the parents are informed through
the Class Dojo (prior to detention parents are informed through a letter).
Fifth step- Detention

Detention at the end of the day for Thour {prior to detention parents are informed
through a letter), and the parents are informed through the Class Dojo.
Sixth step - Suspension

If the student continues to misbehave, parents will be informed that he/she will be
suspended from school for at least a day, and the parents are informed through a
letter.

Seventh step- Behaviour Probation

If a student reaches step 6 and makes no attempt to modify his/her behaviour, he/she
will be put on “Behaviour Probation” and parents are required to sign a behaviour
probation letter.

Eighth step- Not allowed to Re-register

If a student reaches step 7 and makes no attempt to modify his/her behaviour,
he/she will not be allowed to re-register for the next academic year.
Exception for severe cases apply!

EDISON Global Academy

Rawdat Al Hamama Campus

Landline
Mobile

:+974 40501999 edisonrh@edisongatar.com
14974 66061412 edison.academy/rh

@ Pearson | Edexcel PO BOX 12968 - Rawdat Al Hamama - Doha - Qatar



EDISON Global Academy JUols gl danyslSi

Rawdat AlHomama dolo=ll diogy
EDISON “Empower students to learn for life and strive for excellence so that they can contribute positively to the global society”
Jolusdl oid> Eanslons

« ol Sl 590Nl el ol 3Ll

iy Al 485 el Jol o 903l gl g0 paiwall Jolgill sde yo,2l JS Jugls ggaus] daagslSi yoy=
Al s3) dsglull JSlanoll go Joleil dSpuinn wlzuilpiul 2099

dwyally degall wlclmYlg wlgh=ll dusls dilys e l9igSy «SJ 90Vl cldgl o patuall Jolgill posim asdeg
oY1 p3) 131 LUl Jghuws bpal

dsloioll duysoll duluw goud dxmle dhs 269 0 oYl WJo Jpis bl s3J dSglu JSLio 3959 dll> 599
duydolly degall eVl Gadass pgiw oS [dlSuiall 038 J=) Lllnll &gl

o238Vl s gimnll paits Y ySon sgrun el e Jgazl Yol yo epblidl Jglull zmuas 9o Ujgs glo adeg

1AWl Al o9 touo g 9D g wlinll wighs 235 pSWlg ax)l JgluwlUs byiys

PR 89l

Jolull ypuzd o6 cllac| JoVl 89l

JgLudl G byl duils duoy9 cliac] duldl gl

JoVI 13Vl daxll 5glal

(eIl 6glazll dluy e 1oVl (g 2694) U 4l deyl )l sgla=l
(plgaJl 3y delu pwb) wlee Aol glal

166 3olg pgy 830) duyrall (o (Jiad) wlse ALl 392l
Jobull duny ym2 50 deyLull 6gb=ll

ezl 85le] ge laseVl diolil sgla=l

____________ wol ol puw
________________ wIllJoguogs g pul

EDISON Global Academy

Rawdat Al Hamama Campus

Landline :+974 40501999 edisonrh@edisongatar.com
Mobile 14974 66061412 edison.academy/rh

@ Pearson | Edexcel PO BOX 12968 - Rawdat Al Hamama - Doha - Qatar



EDISON Global Academy JUols gl danyslSi

Rawdat AlHomama dolo=ll diogy
EDISON “Empower students to learn for life and strive for excellence so that they can contribute positively to the global society”
J ool o> sl

2D gl gramg gVl go piugas gl dslel sl gy wades 92 o8 plusVl g pledl §> ozl
. clug Wil ouler 2lio (w9 Ml puler e yglgguuo

Aupsall 56 Jguto g e ebli] Jghull armuas go Joloil 16 Aol duluw JUghs ggunsd] dujso g
L olghs ilad e 23w cus
4oy clhel: WJoYl 69l o
JOVI J135Y1139 98w S gl Jy301) iy dziayg dwalil g puyrall ixoiy
Al duoys clbe] : duslidl 6glasll o
03l g e W] piswg « e bl dglul) all Y515 yaato yS) o aogs wall Vb ds; ge lall Jie px
- duailgll w¥laiVlg Clwigll Jilwyg pwol Jlumud Gulas J5luy pe
Sl @l 6ghal o
pasng « (ol 358 Sl Joll 48,9 U= pi aumg Jolin dl glowll g0 ) doall 16 walll go Alall oy
- duilgll wYlaiVlg luigll Jiluyg 9295 GuMS Gubs pe poll (o gl
U I3l daylJl 6ozl o
deyl )l sglnzll by ‘oz dlluy JUS 3o poVl g g M) piswg ) dieloimVl dyilasM bl Las)
(ploaJl s delw jul) wlie: duoldl gl o
593 JUS 4o tylas b gla=l 039 3wt Jud JOYI 2 Mo ping) JoYI e 8359 delu 630) ool dilgs (w0 pbs
{lgale JoVI 2895 piswg dpwydall deylial
(Jrad) wlie: dwsludl 5gazl o
JAS o g oVl pMel pigwg J8YI e aolg pgs 830) duydall (o aliad piww bluasiVl paey ol poiwl 13]
Ao
Jodul) dians yai 8,50 bl 5glasll o
2:997 Jl dOLOYL "Jglul) du =25 610" i dRibdg piaw déyLudl wlgha =l 0)910 32y CIlbll Jglu gy o) 13]
gl 8Laiul
Jazsdl 83lel e jlaxeYl:dnlidl sghl o
Jroall plal) alymas 83lel ye j13se Yl pipw ails déLull gl JS sey JUall Jglu oumiy pJ 13]

3055y pgiiin 85131 03325 I WS gall 859k Cuwog duamimall KV oleliuwdl yags JUD ol tale
wlghall gl
EDISON Global Academy

Rawdat Al Hamama Campus

Landline :+974 40501999 edisonrh@edisongatar.com
Mobile 14974 66061412 edison.academy/rh

@ Pearson | Edexcel PO BOX 12968 - Rawdat Al Hamama - Doha - Qatar



EDISON Global Academy JUols gl danyslSi

Rawdat AlHomama dolo=ll diogy

EDISON “Empower students to learn for life and strive for excellence so that they can contribute positively to the global society”

Edison Global Academy - Secondary School Behavior and Academic Discipline Policy

1. Purpose
This policy ensures a safe, respectful, and academically focused environment where students are

held accountable for their actions and academic responsibilities. It is aligned with:

Qatari Ministry of Education and Higher Education regulations

2. Scope

Applies to all secondary school students (Years 7-12), both inside and outside the classroom,
during school hours, off-site school activities, and when representing the school.

3. Expectations

Behavioral Expectations

* Show respect to all staff, students, and visitors.

* Follow instructions from staff immediately and without argument.

* Refrain from any form of bullying, fighting, disrespectful language, or inappropriate conduct.
* Maintain school uniform standards.

* Keep the school environment clean and safe.

* Use electronic devices only with staff permission.

Academic Expectations

* Complete all homework, classwork, and assessments on time and to the expected standard.
* Arrive on time to lessons fully equipped.

* Participate actively and respectfully in class discussions.

* Take responsibility for missed work during absences.

4. Misconduct Categories and Sanctions

Examples:

e Not completing homework
e Talkinginclass
« Uniform violation (e.g., inappropriate haircut, makeup, or coloured nails for girls)
e Littering
Sanctions:
e Verbal warning
e Loggedincident
e Lunchtime detention
o Parent notification after 3 repeated incidents

EDISON Global Academy
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Level 2 — Moderate Misconduct

Examples:
* Repeated failure to meet deadlines

* Disruptive behavior

* Disrespect to staff

* Use of mobile phone without permission

Sanctions:

* After-school detention (1-2 hours)

* Behavior contract signed by parent and student

* Temporary removal from class

* Academic penalty (e.g., O for missed assignment if no valid excuse)

Level 3 — Serious Misconduct

Examples:
*Bullying (verbal, physical, cyber)

*Fighting or physical aggression
*Vandalism or damage to property

* Absenteeism or truancy

* Cheating or plagiarism

Sanctions:

* Suspension (internal or external, 1-5 days)
* Permanent record of incident

* Parent meeting with Head of Secondary
* Behavior intervention plan

Level 4 - Critical Misconduct

Examples:
* Repeated Level 3 behavior

* Possession of prohibited items (Smoking devices, drugs, Sharp edged weapon)

* Threats or harassment

* Any act violating Qatari law

Sanctions:

* Immediate suspension and possible expulsion

*Ministry of Education direct informing from the school committee and converting the full case

directly.

EDISON Global Academy
Rawdat Al Hamama Campus
Landline :+974 40501999 edisonrh@edisongatar.com
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* Police notification if required by Qatarilaw

* Full disciplinary board hearing

5. Academic Accountability Framework

Offence

First Instance

Second Instance

Third Instance

Missing homework

Warning +1-day grace

Lunchtime detention

After-school detention +
parent meeting

Missing major
project/deadline

Academic penalty (10%
deduction)

Zero score + after-school
detention

Academic probation
warning

Cheating

Zero score + warning

Suspension

Expulsion (for repeated

offence)

6. Reporting and Record-Keeping

* Allincidents recorded in the Student Behavior System.
* Parents informed by email or formal letter for Level 2 and above.
* Behavior reviewed weekly by the Pastoral Team.

7. Appeals Process

* Parents/students may appeal severe sanctions in writing within 3 school days.
* Appeals reviewed by the behavior Panel, led by the Head of Secondary.

8. Legal Compliance

This policy adheres to:
Qatari Law No. 23 of 2015 regulating schools

Qatar Private Schools Guidebook

Parent Acknowledgment and Consent

, the parent/guardian of the student named below, acknowledge that | have read and
understood the Edison Global Academy-RH- Secondary School behavior and Academic
Discipline Policy.

| agree to support the school in implementing this policy and ensure my child complies with the
rules and expectations set forth.

Student Name:

Year Group:

Parent/Guardian Name:

Signature: Date:
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SCHOOL FEES POLICY AND REGULATIONS

&A.HUJM" pg.uu." [ V]

Parent — School Agreement

by nllg 90Ul cllgl dadlasl

To ensure efficiency with student registration
and student re-registration, please note the
following mutual commitments between
Edison Global Academy and parents in
relation to school fee payments as per the fee
structure approved by the Ministry of
Education and Higher Education of the State
of Qatar (MoEHE) and in line with the MoEHE
Circular 22. Parents are kindly requested to
undersign that they have read and fully
understood the regulations and procedures
outlined below.

We kindly ask for your strict adherence to
these procedures. NO exceptions will be
made.
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1- For new admissions, a one-time registration
fee of QAR 1,000 (Preschool to Year 13) must

be paid. The

Note registration fee is non-refundable.
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2. To guarantee a students’ seat, the parentis
liable to pay a seat reservation of QAR 2,000.
This amount will be deducted from the T+
instalment of tuition fees.

Note that seat reservation payments are non-
refundable.
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3. Book fees are mandatory for all students and
must be paid at the beginning of each academic
year.

Note Book fees are non-refundable.
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4. International examination fees for Years 10, 11, 12,
and 13 are mandatory and must be paid by the
due date as relayed by the school’s examinations
officer, prior to the examinations.

Failure to do so will result in the student not being
permitted to take the examination/s. The school
will not take any responsibility in this scenario.

Note that the school will not accept any
examination fee payments unless the full tuition
fees and book fees have been received.
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5.Tuition fees:

Tuition fees must be paid in two instalments on the

following due dates.

Firstinstalment: 14 August 2025
Second instalment: 24 November 2025

If fees are not paid by the due dates, the school
reserves the right to take the legal measures
deemed necessary to recover the dues.

If fees are not paid by the due dates, the school
reserves the right to take the legal measures
deemed necessary to recover the dues.
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6. student’s registration will not be accepted
without full payment of the first installment and
submission of a bank cheque covering the value
of the second installment on its due date.
e [tisstrictly prohibited to register students
with outstanding payments unless bank

cheques covering the full tuition fees for the

academic year are provided.

JoVl wall JolS sl gg3g Alall Jsmuss @owsy ¥ -6
2yl 59 Wl bl dasd slasy S oluis 3519

S 993 papizinll oMl s b tein gioy -
AL sl 2l pledl Py bt dii

7.Parents may choose to pay tuition fees in two

instalments or for the full year in advancein

e Cash
e Bank Transfer
e Cheques
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- Parents who pay the first installment via bank oln e

transfer must submit proof of payment to the

school’s Accounts D.epc:rtment,olo.ng with a JgSJI Il 5933ms (ud)] JgpiJI chgi Go oy -
bank cheque covering the second installment. i )
sl puagi (Sadl Jrg=dl pe duwlj sl ool o

- Parents will be contacted in writing via the | ¢S it 20 dupall Sbluall pusdl Sl

email address registered with the school one il sl
month prior to the cheque’s due date to confirm
their preferred method of payment. If no

response is received, the cheque will be N LS 4908l el 2o Jolgil pi )

&b uo 30 S dupdall Jzwall (wig IV
o 13lg dlaasll gosll day b 38l eyl Gloml
o) go2l yod il 19 chuadl g3gamd Syl oy

.y.)i\JI

deposited in the bank without further notice:

8.If the parent defaults on the payment of tuition fees | 9 pguwdl 293y oMl Jg plil pre Jlo 6-8
or the payment of tuition fees is delayed beyond the | i du,sall g 8,5lall dllall @lamiuwoll
due dates, the school will take the following ol Uo A
procedures: " .

dyogledl dainll Jo3 go ol iz (1)

a. The access to the digital learning platform will | S9uws (9 U 6' ge dggun pe duwjdallg

be disabled. The school will not be responsible . duodeill dainll s s U
for any learning lost as a result thereof.

o€ a3l el 1oVl (g ol lall prus pae ()
33w p@ll sl Lol

b. The schoolreserves the right to withhold
academic term reports until the dues are
settled.

3l gl ]l plel) Ay pae (2)

c. Theschool will notrenew the student’s
registration for the following academic year. ol dlas paeg el ([as) Joe 8)ljgll dbblss ()

- ddziuanll pguwidl 2o Slxw (u) § Bl duwpdn
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d. The MoEHE will be notified to place a block on
the student, preventing a transfer to another
school until all dues are fully settled.

e. If the student transfers to another school without
paying the outstanding dues, no documents, reports,
transcripts, or clearance papers will be issued until all
dues are cleared. The receiving school will be notified
of all outstanding obligations.

M 995 sl duwpdn Wl lall Jwl Js 9 (o)

o 30,05 &1 oYl 1o pubss piy ¥ cdsiannll pgayl

g Jib Byb M| gl wlz s yly ol wininwe

dslgw ol piy o ol dujdall wloiwno

dupdnll sl piwg Wl cMS| ol dod bely
ade démiun glbo 39291 ol dudiuall

9. Educational Vouchers

- Parents benefitting from the
educational vouchers issued by the
MoEHE, must submit all necessary
documentation (letter from employer
for mother and father) no later than
within the month of 1September of the
academic year.

- Parents benefiting from educational vouchers
are required to pay any fee differences, if
applicable, at the beginning of the academic
year (September of each year).

- If astudent transfers to another school and
the value of the voucher is withdrawn by the
Ministry.
the parent must immediately settle the full
outstanding balance with the school. The school
reserves the right to take all necessary legal actions
against the parent to recover the due amount

: dansledl pslwidl oMb — 9

el psluwall o gsuttuall ;goYl ellol e my-
ppxs el puledly puledly dojdl 8l e 8,3Lall
oW Jagll dgm go wlhs) dglhall Gilgll gras

Al >l disdl 0 proiw 1 oladl aego 29 (WVIg

plwdll g0 gungraall jgodl clloly @loxy Lags-

Al 58 329 ol pguwl &30 Sl pgale ey dunyleill
Ll 21

[ ple JS yo o 1)

S Ade 59 845 dayro Wl lliadl Jles] Jlo o=

S gVl W e iz 8515901 Jsd (o dopus] doyd

dyal) @09 duwjdall 196 Gxiwall lowsll Jol8
Aig>lg0 6 dygildll wlelm Yl dols szl
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10. Withdrawal from School/Cancellation of
Registration:

Parents wishing to withdraw their child from
Edison Global Academy must complete and
sign the school’s withdrawal form with the
school’s administration office.

In case of transfer to another school within
Qatar, an Acceptance Letter from the receiving
school must be provided.

Note that if this procedure is not formally
completed in full, the school is unable to remove
the child from the NSIS system of the MoEHE, and
the withdrawal, thus, cannot be processed.

tulowwidl / ol W1 -10

a0 pelab cows 1 gueldl ;90 cllgl e e -
ol 23905 8959 Jlas] Jugls ggumd] dususll

PSS 46 U513 5] duyao (I Jls VI dlls 6 -
Ll Jssiall dupaall o Jgud wllas

wleloVl 03 JlaSawl piy pd 13 ail dasMe ooy -
Al dljl o danjaall gSows go W JolS SS9 Lo,
dy gl 81594 yoll dlall wlogleal sibgll plail o
dbae Jlasl Sy ¥ Wby (el puladly pdeilg

11. If a student transfers from Edison Global
Academy to another school and later returns, the

registration procedures must be completed again.

This includes the entrance assessment (QAR 309
for admission from Year 1to Year 13) and the re-
submission of the registration fee (QAR 1,030) for
all year groups.

JLgl ggund] duaplél go Jleu Vb lall pls 1] -T1
lelol sl wazy 185V sle pi g5l dwpan
309) Jgus)l ;L el Jouin g .8 5251 80 Jamadl

il @all o JoVl wall go Jguall s1bs Ju,
(8328 JUy 1,030) Jsmusidl p gy pudssi 63lelg (pine
Aol G900l 2oz
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12. If a student is absent for ten (10) school days or

more at the start of the academic year without

written notice, the seat will be forfeited, and the

seat reservation fee will not be refunded.

In addition, the MoEHE will be formally notified
of the student’s unexcused, prolonged

absence.

Pb.T (10) pise 8300 duwydnall e LJUall Mde\g 1
(sl jles] 993 dulya)l dudl dulsy (56 48T ol duulys

A8l = pgaw; ) piy W deball gladd pugw

bowsy el pulaidlg puledl g dy il 6,159 jUn| piw Las
padl g Jsball LIUall sy

13.Withdrawal and Cancellation % of tuition P9yl Qauns eVl / OlauwwsVI-13
Refund Amounts fees U Angrasinall
refundable bouill o8 - Jiltssg poul pas ox @
- Withdrawals and Seat = pazy
Cancellations until 30" of reservation 80l 22 el cldll g s -
June. fees will be 9xi92 30
deducted.
- Withdrawals and The number _ JUS Ol o (oo -
Cancellations within one of school )'\Q'Qm‘o” Jaol d,lx, L}DJQSJ'J.Q.JLL”
month from the first day of | days until ool ol Al 21 diad| o (guanl I
the academic year the &b =
withdrawal w2l
and/or
cancellation
date are
deducted.
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Withdrawals and Cancellations No refund Pl dpas ¥ | w90 32y wlzwidl o 0 e
after one month from the first day will be given Ayl dl | @iy gl I sl dylsy e
of the academic year within the and the full Al 2l pgwl Jol8
first term amount for 895 w9

the first term JolsJl gliall

of tuition Al 2l oGl

fees must be syl Jall

paid. JoVl
Withdrawals and Cancellations The full
after the beginning of the second tuition fees P9l 893 w2s | Ul il Ml Jadll Al e, M
or the third term for the dlolsll dyul <Jill ol
If a student has withdrawn after respective b JmU

. . term must il

the beginning of the second or third .

be paid.

term, the fees for the term must be
paid in full (according to the fee
schedule).

14. If a student has been accepted during the first

half of the any term, the fees for the term must

be paid in full according to the approved fee

schedule.

Jao sl oo JoVl aill JUs Il Jgub o 13 -14
JolIL el sl Jaall s 203 iy gl

15. Textbooks cannot be returned, and fees will not

be refunded.

-Textbooks for the Three Compulsory Subjects

digwyall sl glo ] gSoay Y sl oMl Jlo 06 -15

D9 ]l 3wl oy (g

(Arabic, Islamic, and Qatar History), as received
from the MoEHE, are charged separately, as per
the charges stipulated by the MoEHE.

Ayl YY1 AGMI Sl gol) dymydadl Cildl Cowid -
Jatin JSin (308 &i)Ug duoduwdl du,ell)
9 Auydl 8ljo Jud (o 83320l pguud 869
el auledlg puled
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16.Bus fees must be paid in advance; holidays are
not deducted from bus fees. Students will not
be permitted on the bus, unless the full
payment has been received.

Bus fees are non-refundable.

oLl pos piy Vg o dlsl=ll pga, gO> g -16
oMbl 2o Jo duwjdall A=l pgaw; go o Mbell
ol 25l pMiwl 32y Y| Ay jdall dlsl=ll plazxiuwly

S M) ALl e duwdall dolxl pguw)

17. The uniform fee is QAR 1,000 per set of uniform

Parents may purchase directly from the school
or an outside supplier.

If purchased from the school, uniforms cannot
be returned nor will uniform fees be refunded.
If purchased from an outside supplier, the
parent is responsible for ensuring that the
uniform matches the school’s specifications.

Note that wearing uniform is compulsory for all
students attending Edison Global Academy ;
should the requirement not be fulfilled, the school
reserves the right to prohibit the student from
entering the classroom.

(ssb8 JU,; 1000) & sy 30)l s Il pgussy -17

ob plell go uysall gL dilall /dlall pljsll 89,0
ol duwpsall go sl el (0 LYl diyo al 1oVl g

ol sl wlaolge pued tab )l o ops g
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sil dalbo go Sl ge Yoduwo oYl o gosy
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PVl gy p) 139 ¢ JLglm ggunsl duayslsl w6 LM
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18.The school reserves the right to increase the
school fees as it may deem necessary (any
increase is subject to prior approval from the
Ministry of Education and Higher Education of
the State of Qatar).

dumnyall pguwl 830 56 lgomy duujdall adizxs -18
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19 . he school has the right not to accept the
continuation of the student’s enrollment and to
request his transfer to another school and not
register him for the next academic year in the
event it becomes evident that the student has
special needs, and his condition requires
placement in a special needs program in a school
licensed for such categories, after the parent fails
to provide the school administration with an
official medical report diagnosing the case from a
recognized government authority.

Il Jimsi | poial Jgud pac duysall @ 19

plal) alizwi paeg § 2l duwjan ol g wilbg
SlolioVl 593 o il ol gas JI5 56 polall gl 2l
893 @0l 9 sy ul Ao g llaiyg diolzll

52 liall 03g) dars 4o duysal dolsll ool
Ui 30 dawydadl )1 g5 oVl (Jg Juind
830620 duogSs> dgs o dlls

20. The parent, also on behalf of the student,
agrees to comply with this and all other school
policies, including (not finite)

e Attendance Policy

e Curriculum Policy

e Assessment Policy

e Pass Fail Policy

e Uniform Policy

e Behaviour and Anti-Bullying Policy

PlVl e Lyl Clall e dils oYl (g @l -20
Loy «8 35V duysall luluw g9 wluluwl 038

gzl Y Jlall s e ells 06

o)l dulus @
sl 2giall dulpw @
o)l duls @

wowdl/zlall duluw @
sl sl duwlyw @
Wil dzol8og Jolull duls

21. Other Parental Obligations:

Itis the responsibility of the parent to provide
the school with:

1. Valid contact information:

e Valid phone numbers for mother, father and
emergency contact

183591 ;9091 el gl wlaljdl -21

ULU duyall 395 digduo oVl o Jasy
AWl Wl dinllg

[doy>o Jlail wlogles |

Rawdat Al Hamama Campus

Landline :+974 40501999
Mobile  :+974 66061412

@ Pearson | Edexcel

EDISON Global Academy

edisonrh@edisongatar.com
edison.academy/rh

PO BOX 12968 - Rawdat Al Hamama - Doha - Qatar




EDISON Global Academy

Rawdat Al Hamama

EDISON

JUols ggussl danyslsi

dnlo=ll dibg;

“Empower students to learn for life and strive for excellence so that they can contribute positively to the global society”

e Valid email addresses for mother, father
and emergency contact
e National address

Note that the school cannot assume responsibility
forincorrect contact details provided by the
parent.

2. Valid Qatar ID (QID) for mother, father, and child
with at least 90 days validity at the date of
registration.

3. Valid passport for mother, father, and child with
at least one month validity at the date of
registration.

Failure to provide updated documents within a
month of expiry will result in the student being
barred from attending classes. The school will not
be responsible for any loss of learning..

JaVl dsg «Vl oW dxdlo wilgd plé )l .a
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22. The school disseminates all necessary
information to parents via email and the
school’s digital platform.

Itis the responsibility of the parent to check
emails, notifications, and/or uploads regularly. The
school cannot assume any responsibility if the
parent fails to do so.
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PARENT DECLARATION Il oJg sl
l, the parent/guardian of the student . o
....................................................... 8\duadill ol (Jg Ul yol

________ fully acknowledge the above
School Fees and Registration Policy, and
commit to following payment and other
guidelines given. | also acknowledge the
school’s right to take any action deemed
necessary if | violate the guidelines stated
above without prior notice or warning.
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