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Parent communication policy 2023 - 2024

Welcome to Edison International Academy

We would like to extend a warm welcome to all parents and children to the academic year 2023 -

2024

This document has been written as it has become clear that the ‘little things’ about the daily life at
school sometimes tend to be a bit of a mystery to parents, especially those new to the school. Rather
than wait for everyone to work things out for themselves, this handbook has been put together, so
that all parents, as well as children can start the school year armed with a better understanding of

how it works and what the school’s expectations are.

We hope that it provides you with all the information you need; however, should you have any

questions, please do not hesitate to contact the School Office at any time.

As you know, Edison International Academy aims at offering all children in its care a warm,
nurturing, and above all, fruitful learning experience. Our teachers are committed to create an active,
hands-on, and exciting learning environment, which gives children a wealth of exciting experiences
that capture their imagination, motivate them to work hard and make them into independent and

mature thinkers from Preschool all the way to year 6.

However, as your child’s ‘first educators’, we often require your full cooperation, so that your child
can achieve his/her learning goals. We are therefore particularly keen to involve you in your child’s
learning, by letting you know what is happening in class, and by supporting you to be able to help
your child.

We hope that this handbook brings the school’s daily routines and procedures closer to you, and brings
us one-step closer towards establishing a productive working relationship with you in the best interest

of your child.

Communication

Edison International Academy is keen to have a close relationship with its parents to ensure there is
clear communication about all areas of school life. With our ‘Open Door Policy’, we welcome parents

contacting the school and will do all we can to assist you with your questions, queries and suggestions.

Sources of Information:

1. The school Website: www.edisongatar.com
2. Parent Portal through the Website

3. ClassDojo: this website allows you to contact your child’s teacher directly and ask any questions

that you may feel important regarding your child’s performance and behaviour in the classroom.


http://www.edisonqatar.com/
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4. Newsletters and/or any other information sent out by the School Principal and/or the School Office

5. School Policies (some are here included in the appendix): they also contain general information and

lay out expectations for parents, which we are required to provide.

6. Parent-Teacher-Meetings: these take place once every term, and you are strongly encouraged to

attend those to find out in more detail how well your child is doing in class. In addition to this, your
child’s class teacher and/or the School Principal may wish to set up a meeting with you separate from
the termly Parent-Teacher-Meetings. This is the case, in particular, if we feel that your child does not
make adequate progress, is struggling in particular areas of learning, or if there are issues with your

child’s behaviour.

7. Join the Edison International Academy — Dahl Al Hamam page to find information, pictures and

updates on what is happening at our school.

Parents contacting staff:

Parents are encouraged to contact the class teacher via ClassDojo on a reqular basis. Login details will

be provided to you by your child’s class teacher within the first week of the Academic Year 2023/
2024

If you feel it necessary to speak to your child’s teacher in person at any time during the Academic
Year, may we please ask you to set up an appointment by contacting the School Office in order to

avoid disruptions to the school day.

For any other enquiries, please feel free to contact the School Office between 7am and 2pm. We will

try to assist you to the best of our ability.

Parents visiting the School:

During a normal school day, all visitors need to report to the School Office situated in the main
building, where you will be requested to sign in upon arrival, and sign out when leaving. Visitors will be
asked to wait in the reception areas until the requested member of staff has been notified. Again, if
you wish to meet individual members of staff, you are requested to please make an appointment
beforehand.

Parents contacting Students/Students contacting Parents:

For operational reasons, it is not possible for us to bring individual students to speak to parents either
on the telephone or in person. Should there be an emergency at home, please contact the school office,

and the message will be conveyed to the respective student at the earliest.

Should there be an emergency at the school involving your child, the School Office will contact you and

instruct you accordingly.



E

Please note that the use of mobile phones by any student is strictly prohibited on school grounds.

Mobile phones will be confiscated and only returned to the respective parent.

Student Attendance:

At Edison International Academy, the school day starts at 7am sharp. Particular importance is
attached to punctuality, and registration is an integral part of school administration as well as a legal

requirement.

Parents are therefore requested to ensure that children are dropped off on time, so that they do not
miss valuable classroom time, and that intervuptions of other children caused by late students can be
avoided. Should your child be late to school for any reason beyond your control, please inform the
School Office.

Please note that the school reserves the right to count 5 late arvivals as one absent day.

Our pick up times are at 12 noon for our children in the Early Years Foundation Stage (Preschool

and Reception) and at Lpm for children in all other year groups.

Edison International Academy requests parents not to pick up children before these times, as again,
this causes considerable disruptions to the daily classroom routine and children loose valuable lesson

time.

Please also note, that Edison International Academy cannot guarantee sufficient supervision of
children who are picked up late after 2pm. If you know that you will be late, please contact the

School Office or your child’s class teacher, so that the necessary arrangements can be made.

Absence:

If parents know that their child is going to be absent, they must inform the School Office by latest
7.30 am on the day of the child’s absence. Parents should give the name of the child, as well as the

class teacher’s name and the reason for the child’s absence.

If a child is absent without being excused, Edison International Academy has the obligation to
ascertain the whereabouts of the child.

In case of a medical absence, you are required to supply the school with a medical certificate from a
registered medical doctor. You are advised to schedule doctor’s or dentist visits or any other

appointments after school hours.

Please note that your child requires to attend 85% of days in one Academic Year in order to pass the

year. According to the Pass/Fail Policy, which has been approved by the Ministry Of Education in
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accumulated the required days of attendance.

Leave out of school:

Parents are strongly requested not to take their child out of school for any reason but the most
pressing reasons. It must be said that we object strongly to applications for leave that have the effect

of extending the already generous school holidays.

Requests involving the absence for more than a day of school and for reasons other than medical ones,
a request must be made in writing to the School Principal, stating valid reasons. A decision will be

made by the School Principal within 5 working days.
After School Support and After School Activities:

Both of these take place between Sunday and Wednesday, and are scheduled between 130 pm and
2.30 pm, EYFS between 12.30 noon and 1.15 pm.

You will receive detailed information with regards to the above within the first 2 weeks of the

Academic Year.

Note: Parents of Students who use the school buses must make their own arrangements to be picked

up from school at 2pm.

School Curriculum & Assessment

There are 3 Key Stages at Edison International Academy.

1. Early Years Foundation Stage (Preschool & Reception):

Here, children follow a curriculum called Early Years Foundation Stage Framework which is largely

play-based and involves a balance between ‘child -initiated’ and ‘adult-initiated’ activities.

Children’s learning is divided into 7 Learning Areas:

o Communication and Language
e Literacy

e Numeracy

e Understanding the World

o Expressive Art and Design

e Physical Development

e Personal, Social and Emotional Development
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In addition to the above, your children will also be educated in Arabic, Islamic Studies and Qatar

History in line with the curriculum stipulated by the Ministry of Education in the State of Qatar.
Each teacher in the Early Years foundation Stage is supported by a teaching assistant.

There are no formal written examinations in the Early Years Foundation Stage, however, children’s
learning is assessed by means of continuous assessment of all learning areas, making use of the EYFS

tracker, to see whether or not the learning goals stipulated in the curriculum have been achieved.

Key Stage 1 (Year 1 & Year 2):

These classes follow the National Curriculum of England Framework, which includes the core subjects
of English, Math, Science and Social Studies. However, children also experience Art, French, PE and
Physical, Social and Health Education (PSHE / Assembly), all of which build on the skills your child has
acquired during the Early Years Foundation Stage.

Additionally, your child will have lessons in Arabic (5 lessons per week), Islamic Studies (3 lessons per
week) and Qatar History (1 lesson per week), based on the curriculum set by the Ministry of
Education in the State of Qatar.

Instruction in Key Stage 1 is naturally more formal than in the Early Years Foundation Stage, but

there is still enough time for fun activities for learning.

Key Stage 2 (Year 3 — Year &)

In the lower Key Stage 2 (Years 3 & 4), children typically continue to build on their previous
knowledge and skills.

In addition to the statutory National Curriculum of England subjects, children will have Arabic (5
lessons per week) as well as Islamic Studies (3 lessons per week) and Qatar History (1 lesson per

week).

NOTE: Formative assessments (continuous) as well as more summative assessments (spelling tests, end
of unit tests, etc.) may not always be announced to children and parents. It is expected for children to

regularly revise the content covered in class, so that maximum learning outcomes can be achieved.
Homework:

Homework is given daily or sent out with the weekly newsletter and is designed to revise and
complement what was learnt during the school day. All children are expected to complete homework
assignments to the best of their ability and to hand these back to their class teacher on the day
specified.

Please check your child’s class dojo and weekly newsletter to ensure that all tasks are completed.

Books and Materials:
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Textbooks a;a;{ some stationery will be supplied to each child within the first 2 weeks of the Academic
Year. A number of necessary items (pencils, sharpeners, rulers, erasers, whiteboard pens, dictionaries,
etc.) are to be supplied by parents for their child. Your child’s class teacher will provide you with a list
during the first days of school.

Our curriculum is based on a thematic, cross-curvicular outline, which enables teachers and children
to link all subjects together. Years of research in the field of teaching methodologies have shown that
children learn far more and retain information better, if the teaching and learning is as practical as
possible. Gap fills and book teaching, while no doubt useful, does not always guarantee the best
learning outcomes. Therefore, please note that the textbooks are not the only source for teachers to

instruct your child; they are meant to complement the classroom teaching.

Your child will receive extra materials from his/her class teacher. However, it is also vitally important
for your child to make use of his/her copy books and to keep them neat and tidy, so that they can

study from those, too.

Again, should you have any questions regarding what was covered in the classroom, please feel free to

contact your child’s teacher via school phone or ClassDojo.

Academic Monitoring & Reports:

All children’s progress is monitored throughout the school year, and reports are made to parents by a

variety of means, both formal and informal.

Class teachers and subject teachers regularly confer with the School Principal, and class teachers are
primarily responsible for bringing to the attention of parents any special problems that may arise

during a term.

The pattern of these reports varies, but in essence there will be:

1. A full report of a more detailed nature at the end of Term 1 and Term 3
2. Progress report at the end of Term 2
3. Individual education plans

4. Parent-Teacher-Meetings (on scheduled days during each term and/or separate meetings

requested by either the parent or the class teacher)

The End of Term reports carry grades for Effort and Achievement over the relevant reporting period.
The grading system is explained on each report and Achievement grades are converted into overall

percentages that can be monitored from report to report.
Typically, percentages of around:

65% indicate that all is mostly acceptable and average
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80% and above, that things are going very well indeed
50% and below, that there may be serious causes for concern.

Again, since the school is working towards preparing children for international examinations, we

cannot stress enough that there will be no exceptions made to the Pass/Fail Policy.
Pastoral

Prefects & Student Council:

Within the first 4 weeks of the Academic Year, students from Year 4 to Year & will be asked to vote
for students from their class to become student representatives and the year 6 students will vote for

the student leaders.

This is implemented to hear children’s voices and opinions about their daily life at school and their
peers’ daily life at school, and to find out what issues there may be and what suggestions they may
have. Student Leaders will meet with student representatives to discuss issues and how to address
these in school. They will address these issues and concerns and meet with the school leadership team

to come up with solutions in order to improve the daily running of the school.

Parent Teacher Association

At Edison International Academy we value each suggestion that you, as the parent may have with

regards to your child’s education.

In an effort to involve parents into their child’s learning experience, we have in place the PTA, where
parents can work with staff at Dahl Al Hamam as we work towards excellence in our school. PTA
meetings take place once a month where parents can meet and work with teachers on initiatives and

other aspects.

Relevant School Policies

Please note that all parent-relevant school policies can be accessed via the school
website or the School Office.
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